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1 OVERVIEW

1.1 What is BCMA?

BCMA softwareis a point-of-care solution for valideting the administration of medications. The
initia software development and hardware research done at the Eastern Kansas Health Care
System, Colmery-O’Neil Division, VISN 15, Heartland Veterans Health Network, is the basis
from which the standard product is being built. The existing software functiondity, in addition to
enhancements identified by a functiond workgroup with Nursing and Pharmacy representatives
from various Veterans Integrated Services Networks (VISNS), is being replicated with a
grephica user interface (GUI) (M'S Windows-based) client/server architecture,

Automation of the medication administration process will improve medication adminigiration
accuracy and increase the efficiency of documentation. As each patient wristband and
medicationis scanned by a bar code reader, the software will vaidate that the medication is
ordered, timely, and in the correct dosage—as well as dectronicaly update the medication
adminigration history. BCMA software offers atool to augment, not replace, the clinical
judgment of the medication adminigrator.

1.2 Features of BCMA
BCMA:

I ncreases medication administration accuracy

Captures drug accountability data

Increases the information available to Nursing staff a the patient point of care

Reduces wasted medications

Improves communication between Nursing and Pharmacy dtaffs

Provides areal-time Virtud Due Ligt of orders for medication administration

Records refused medications

Records missing doses and sends the requests eectronically to the Pharmacy

Provides a point-of- care data entry/retrieva system

Provides full compatibility with the existing VISTA system

Identifies PRN entries that require effectiveness comments

Replaces the manud Medication Adminigiration Record (MAR) with aMedication
Adminigration History (MAH) to provide an automatic record of a patient’s medication
adminigration information

Provides alist of variances that identify early or late medication adminigtrations and late
PRN effectiveness entries

1.3 Intranet Documentation
Documentation for this product can now be found on the Intranet at the following address:

http:/Mmww .visamed.vagov/bcma

At this address is information about BCMA, including background, technica information, and
important user documentation.

M¥  Remember to bookmark this site for future reference.

August 1999 BCMA V. 1.0 1
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1.4 About This Manual

Thismanud contains a description of the BCMA functions thet users holding the PSB security

key must know in order to use the gpplication. Section 2, Setting Site Parametersin GUI,
describes how to access BCMA and st site parameters using the GUI application. Section 3,
BCMA CHUI Menu—Manager Option, describes how to use the CHUI manager functions of
BCMA. The Ste parameters that can be set in GUI can dso be set in the CHUI gpplication. This
section is organized around the Manager Option Menu and includes sample screens, sample
reports, and detailed ingtructions for using the Manager options.

A glossary and index and are located at the end of this manud.

1.4.1 Special Instructions for the “First Time” Computer User

Users who are unfamiliar with BCMA or other Veterans Hed th Information Systems and
Technology Architecture (VISTA) software gpplications are encouraged to study the DHCP
Decentralized Hospital Computer Program (DHCP) User’ s Guide to Computing. This
orientation guide is a comprehensive handbook benefiting firgt-time users of any VISTA
goplication. The purpose of the introductory materid isto help users become familiar with basic
computer terms and the components of a computer. It is reproduced and distributed periodicaly
by the Kernel Development Group. To request a copy, users should contact their local
Information Resources Management (IRM) staff.

1.4.2 Special Notations—Documentation Conventions
Responses in bold face indicate what the user isto typein. Example: In the Patient/Ward fidld,
type P for Patient or W for Ward.

Text centered between arrows represents a keyboard key that must be pressed in order for the
system to capture a user response or move the cursor to another fidd. <Enter> indicates thet the
Enter key (or Return key on some keyboards) must be pressed. <Tab> indicates that the Tab
key must be pressed. Example: Press <Tab> to move the cursor to the next field, Type Y for
Yesor N for No, and press <Enter>.

= |ndicates epecidly important or hepful information.

Indicates tips and indructions for using the BCMA GUI options without amouse. See
Section 1.4.5, Usng BCMA Without a Mousg, for further information.

1.4.3 Package Conventions
Up-arrows (caret or acircumflex)

N In the CHUI application of BCMA, the user can move back to previous screens by
entering a”™ and pressing <Enter>. Repest this process until the desired screen is reached.

1.4.4 On-line Help

?,?7?,7?7? Ontline hdp isavallable by entering one, two, or three question marks at a
prompt. One question mark dicits a brief statement of what information is gppropriate for the
prompt; two question marks dicits more help, plus the hidden actions shown above; and three
question marks will provide more detailed help, including alist of possble answers if

appropriate.

August 1999 BCMA V. 1.0 2
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1.4.5 Using BMCA Without a Mouse

The GUI application of BCMA can be used without amouse. Many GUI features (including
menu bar options, drop-down menu options, and screen fidds) can be accessed and used viathe
keyboard, if desired. Specific ingtructions for usng BCMA without a mouse are included
throughout the manual.

August 1999 BCMA V. 1.0
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2 SETTING SITE PARAMETERS IN GUI

2.1 Signing on to BCMA Site Parameters
1. Double click on the BCMA parametersicon on your desktop, as shown in Exhibit 1. BCMA
Desktop Icon.

EXHIBIT 1: BCMA DESKTOP ICON

Shortcut to BCMApar.Ink

2. TheVISTA Sign-on screen will display as shown in Exhibit 2, VISTA Sign-on Screen.

= All Site parameters can aso be set in the character-based user interface (CHUI) application
of BCMA. See Section 3, BCMA CHUI Menu—Manager Option, of this manua for
instructions and sample screens.

EXHIBIT 2: VISTA SIGN-ON SCREEN

T VISTA Sign-on _ (O] =]
\/_ Access Cude:li + OK
_{A Yerify Code: I X Cancel

\Server. B77AD6 ‘Wolume: ROU |UCE VAH |Portt _NLAD:

3. Theblinking cursor should gppear in the Access Code fidld. If nat, click oncein thefidd to
move the cursor.

To use the Sgn-on screen without a mouse, press <T ab> to move the cursor. After entering
access and verify codes, press <Tab> to move to the OK button. Press<Enter>.

4. Typeyour access code, and press <Tab>.

5. Theblinking cursor should gppear in the Verify Code fidd. If not click oncein thefied to
move the cursor.

6. Typeyour verify code, and press<Enter>.

= For ashort cut, in the Access Code fidd, type both the Access Code and the Verify Code
separated by a semi-colon. Example: accesscode; verifycode.

August 1999 BCMA V. 1.0 1
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7. A warning message will display as shown in Exhibit 3, Warning M essage Window.
EXHIBIT 3: WARNING MESSAGE WINDOW

Warning i

i"‘l: Updates to parameters are immediate
L ]
Lize thiz program with extreme care.

8. To proceed, click on OK, or press <Enter>.

9. The BCMA parametersinitid menu screen will display as shown in Exhibit 4, BCMA Site
Parameters Opening Screen.

ExHIBIT 4. BCMA SITE PARAMETERS OPENING SCREEN

¥ BCMA Site Parameters s e
File Help

BCIA

P aramerers

10. Move the cursor to the File option on the menu bar.

11. Click once. A drop-down menu will display Open, Close, and Exit options.

12. Click on the Open option.

To Open the parameters without usng the mouse, press <Alt>and F. The Open option will
be highlighted. Press <Enter>.

August 1999 BCMA V. 1.0
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13. If there is more than one division defined for afacility, the Divison Sdection window will
disolay, as shown in Exhibit 5, Divison Sdection Screen.

EXHIBIT 5. DIVISION SELECTION SCREEN

Divizion Selection I

E nter Facility Divizion Mumber:
577

k. I Cancel i

14. Type the gppropriate divison number. Click on OK, or press<Enter>. The parameters
menu will display as shown in Exhibit 6, BCMA Site Parameters—Fecility Tab.

ExHIBIT 6: BCMA SITE PARAMETERS—FACILITY TAB

v BCMA Site Parameters EE'H
File  Help

Facility IEarameters | Default Answer Lists l

— Facility Information [Read-Only]
Mame:
|TOPEKA, KS (677)
Addreszz Line 1:
[2200 GAGE BLVD.

Address Line 2:

Cityp: State: Zip Code:
| TOPEKA KAMSAS BEG22

— BCMA Status for Division

‘BCMA DOn-Line:il¥  Motice: This parameter only affects users
zigning on to the cumrent division.
Multi-Divizion zites must enablef
dizable access for each division.

The BCMA Parameters window presents three tabs for Site parameter information—Facility,
Parameters, and Default Answers Ligts.

2.2 Facility Tab

m Theinformation displayed on the Facility tab isread-only. Thesefields are populated by the
INSTITUTION file (#4).

August 1999 BCMA V. 1.0 3
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By dicking in the BCMA On-Line check box on the Fecility tab, IRM personndl can enable or
disable users from gtarting a new GUI sesson. However, users who are aready signed on to
GUI will not be affected. CHUI options and the GUI Site Parameters option are not affected by
this parameter. 1f the BCMA On-Line box is checked, BCMA isontline and dl CHUI and GUI

options are available. To remove the check mark, click on the box.

To remove the mark from the BCMA On-Line check box without usng amouse, press
<Alt>and O.

Thewarning illustrated by Exhibit 7, BCMA On-Line Warning, will display. To removethe
check mark from the box, click on the OK button, or press <Enter>. Clicking on the Cancel
button will keep the mark in the check box and return the user to the Facility tab.

EXHIBIT 7. BCMA ON-LINE WARNING

Warning ] |

WhARMNING!
Y'ou about to dizable BCMA, for all users in this divisian

Are you sure you want bo conbinue?

Cancel |

August 1999 BCMA V. 1.0 4
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2.3 Parameters Tab
Click on the Parameters tab to display the parameters fields, as shown in Exhibit 8, BCMA Site

Parameters—Parameters Tab.

ExHIBIT 8: BCMA SITE PARAMETERS—PARAMETERS TAB

S BCMA Sitc Parameters ____________E@A|
File  Help
Facility Parameters Igefault Answer Lists I
~Output Devices— 7 Administration
Scratch HES Directony: [ Fequire ESig to Administer Medication
[DSAD:[HFS] Allowable Time Limits (In Minutes]
pesay o e Scherded  Schedded  Effetie

I|HHTHA|N|NE$PHT n2r] Admin Time  Admin Time  ness ety
jeo | |0 | |20

i3l] tax Client/Server Clock Yariance

—Mail Groups

General System Emor:

IBEHA IRM ERRORS —¥irtual Due List Setup
; Default Timez From Now
Due List Erar: Start Time:; Stop Tirne:
II::M"E'l AUMIN TINE ERBIR i1 hour prior ;I i1 hour after ;l
Mizzing Dose Motification: Include Schedule Types
IBEH# MISSING DOSE ¥ Continuous [~ One-Time
[ FRM [ On-Cal

To digplay the Parameters tab without usng the mouse, press <Alt>and P. To move the
cursor from field to field in the tab, press <Tab> until the desired field is selected

To define site parameters, perform the following steps.

1. Inthe Scratch HFS Directory fidld, enter the designated Scratch Host File Server (HFS)
directory. Thisisnot arequired field. If the user chooses not to specify a directory, the
system will default to the working Broker Server directory.

2. Inthe Missng Dose Request Printer fidd, enter the default divison printer for missng doses.
The Kernd Parameters Tool Kit contains parameters specific to ward locations and users for
the BCMA software. The parameters are identified in the Ingtalation Guide and in the
Technica Security Manud.

3. IntheMail Groupsfidds, enter the mail groups crested using the VISTA Mall Group Edit
Option. Only predefined mail groups can be entered in the Parameters Tab Mail Groups
fiedds. These are not required fields and there are no defaults. If no mail group is entered, a
mail messageis not generated. The Mail Groups box contains the following definable fields:

-  General SystemsError. Thismail group should indude dl Information
Resource Management (IRM) staff acting in aBCMA support capacity.

- DuelLig Error. If amall group is defined here, an e-mail message will be
generated for incomplete medication orders. For instance, if an order is sent
without the required admin time, BCMA will generate an e-mail message and
send it to the members of the Due List Error mail group.

August 1999 BCMA V. 1.0 5
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- Missing Dose Natification. If thismall group isidentified, an e-mail message
will be generated for any missing dose entered through the CHUI or GUI menu
options. The mail message will be sent to al members of the mail group. This
mail group derts Pharmacy even if the designated Missing Dose printer is not
functioning.

4. If both Access/Verify Codes and Electronic Signatures are required before users can enter the
GUI software, click on the Require ESig To Administer Medication check box.

To turn the ESig check box on and off without a mouse, press <T ab> until the Require ESig
to Administer Medication field is selected, and press the keyboard space bar.

5. To st the Allowable Time Limits (In Minutes) for medication adminigtration, click on the
down-arrow next to each window. Select atime from the drop-down menu, and press
<Enter>. Allowable Time Limits Before and After Scheduled Admin Times are definable
on adivisona badsto meet adminidration requirements for each medica center. In the
example shown in Exhibit 8, BCMA Site Parameters—Parameters Tab, the alowable
window is set to one hour before through one hour after the scheduled adminigtration time.
Each window may be defined up to 240 minutes.

The Allowable Time Limits Max Client/Server Clock Variance, and Virtua Due List times
fields can be accessed and edited without using the mouse. Press <Tab> until the desired
fidddissdlected. Press <Alt> and the down arrow on the keyboard. A drop-down menu
will display. Use the up and down arrows on the keyboard to select the desired option, and
press <Enter>.

= |f a Continuous dose is administered outsde the dlowable time limits, avariance will be
recorded.

6. To st the Allowable Time for PRN Effectiveness, click on the down-arrow next to the
window. Select atime from the drop-down menu, and press <Enter>. Thisisadivisond
dte parameter and defines the alowable time for PRN effectiveness to be assessed after the
PRN was given. Thiswindow may be set up to 240 minutes.

= |f aPRN Effectiveness comment is entered after the dlowable amount of time, avariance
will be recorded.

7. To st the Max Client/Server Clock Variance, enter the maximum number of minutes
alowed for variance between the server clock and the PC clock. If the maximum number of
minutes is exceeded, awarning message will display.

8. To st the Virtud Due List Setup default times, click on the down-arrow under Start Time
and Stop Time. Sdlect atime from the drop-down menu, and press <Enter>.

9. Click inthe desired Include Schedule Types check boxes to determine the default display for
the Virtud DueLig. Multiple choices, asingle choice, or no choice can be selected.

To turn the Schedule Types check boxes on and off, press <Tab> until the desired Schedule

Typeis selected, and press the keyboard space bar.
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= The parameters set uang steps 8 and 9 are the initid default parameters. However, if auser
changesthe Start Time, Stop Time, or Order Typesin the GUI Virtua DueLig (VDL), the
sysem will “remember” the user’s new parameters and will present them the next time that
same user logson. A user with the PSB MANAGER security key can use the Reset User
Parameters option in the CHUI gpplication to reset the default parametersfor an individua
user. See Section 3.7, Reset User Parameters, for instructions on using the Manager CHUI
option to reset user parameters.

2.4 Default Answer Lists Tab

The Default Answer Ligts tab dlows the user to enter reasons that can be applied to medications
that are Given, Held, and Refused, and identify injection Stes. Theselists are free text and
definable on adivisona bass. To establish a Default Answer Ligt, perform the following steps.

1. Click once on the down arrow in the List Namefidld. A drop-down menu will display, as
shown in Exhibit 9, BCMA Site Parameters—Default Answer Lists Tab.

To access theligsin the Default Answer Lids parameters tab without amouse, press
<Tab> until the cursor isflashing in the List Name fidd. Press <Alt> and the down arrow
on the keyboard. When the drop-down menu displays, use the up and down arrows on the
keyboard to move to the desired option. Press <Enter>. The sdected option will display in
the List Namefidd and alist will display in the text box. Use the up and down arrow keys
on the keyboard to move through the list.

EXHIBIT9: BCMA SITE PARAMETERS—DEFAULT ANSWER LISTS TAB

% BCMA Site Parameters O] %]
File  Help

Facility1 Farameters Default Answer Lists I

Default Answer Lists o : ST I

| List Marme:

Reason Medication Given PRN
Reason Medication Held
Reason Medication Refused
Injection Sites
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2. Highlight the desired ligt. Thelist name will appear inthefidd. If alig dready exids, it
will digplay in the text box.

3. Movethe cursor to the text box, and click once on the right mouse button. A short menu will
appear, offering the following choices: Add Name, Rename, Delete.

4. Click on Add Name. A window will open, as shown in Exhibit 10, Add New Item Window.

ExHIBIT 10: ADD NEW ITEM WINDOW

Add New Item =
[term:

|
| aF. i Cancel I

5. Enter the new item, and click on the Save Lig button. Theitem will gppear inthelist in
aphabeticd order, as shown in Exhibit 11, Default Answer Lists Reasons Given Text Box.

EXHIBIT 11: DEFAULT ANSWER LISTS REASONS GIVEN TEXT BOX

% BCMA Site Parameters
File Help
Facility ] Parameters Default Answer Lists !
Detault Answer Lists — g — T
' List Mame: :
{ Reasun Medication Given PEN '1 ,
‘ List tems: |
| lAgitation Elevated Blood Sugar
| Anxiety ) EP Symptoms |
[ |Chest Pain Fever :
| |Congestion Gastritis ;
| |Constipation Headache i
| [T igestion |
I Diarrhea Insomnia :
| |Discomfort Irritation ?
| IDizziness Itching
| IDyspepsia Muscle Spasms |
! Elevated Blood Pressure Mausea i
| |
|
‘ «1 | o
|

= To change or ddete alig item, firg highlight the item in the text box, then right-click on the
text box. To rename an item, salect Rename, and type the new name in the Rename Item
fidd. To ddete anitem, sdlect Delete. After ether action, click on the Save List Button.
The Ligt Items cannot be changed without amouse. For ingtructions on changing default
ligsin the CHUI agpplication, see Section 3.3.2, Reviewing and Editing Default Ligts.
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3 BCMA CHUI MENU—MANAGER OPTION

3.1 Using The Bar Code Medication Administration Manager Option Menu
The BCMA Manager Menu in CHUI alows users with the PSB MANAGER security key to
access information that has been entered via the graphica user interface (GUI) Virtud Due Ligt
(VDL). Because BCMA operatesin red time, scanned information is available as soon asthe

scan is successfully completed. The menu as shown in Exhibit 12, BCMA CHUI Menu—
Manager Option, may be accessed from any VISTA-enabled termind within the medica center.

= The PSB MANAGER menu should be assigned to the package coordinators for Bar Code
Med Admin. The PSB MANAGER security key locks this menu.

ExHIBIT 12: BCMA CHUI MENU—MANAGER OPTION

= BCWA CHIN - EEA 4210
Fi= Edt “ew Took  Opions: Hep

Fowele A0A | R E - 50| @

ACCESE CODE: |
WERIFY CODE:

Good marning PATTY

You Tast 3ignad an today at 09:10

Belect TERWINAL TYPE MNAME: C-UT320//

Digital Equipment Corporation VT-320 wideo

<"*TEST ACCOUNT"*= Drug F11& Inguiry

T TTEST ACCOUNT®*> Edit D1vizional Paramstars

<"*TEST ACCOUNT®**= Hedication Adninisiratien Menu Mursing ..
<""TEST ACCOUNT**= Hedication administration Menu Pharnacy
<**TEST ACCOUNT®*= Hissing Dose Followup

<"*TEST ACCOUNT**» Reset Uszer Paransters

<7 TTEST ACCOUNT®*= Trouble Shoot Hed Log

Select «¥*TEST ACCOUNT®**> Ear Code Medication Administration Manager Optian: ad
it divisional Parameters

BCM4 Faraneters Managamsnt

select Division:

Showe Butones

To select any of the options, perform the following steps:

1. Thecursor will beflashing in the Sdlect Bar Code Medication Administration Manager
Option field at the bottom of the screen.

2. Enter the number of the desired option.

3. Press<Enter> to digplay the screen for the option chosen.
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3.2 Drug File Inquiry
The Drug File Inquiry alows the user to check the bar coded IEN numbers listed on unit dose

drugs. If theincorrect bar code is affixed, the Drug File Inquiry will hdp the user resolve the

discrepancy.

= See Section 3.1, Using the Bar Code Medication Adminisiration Manager Option Menu, for
ingtructions on sdecting manager options, including Drug File Inquiry.

To run aDrug File Inquiry, perform the following steps:
1. Inthe Sdect Drug fidd, as shown in Exhibit 13, Drug File Inquiry Screen 1, type the name
and dosage of the drug, and press <Enter>.

= Todisplay aligt of sandard formats for listing a medication, enter ? in the Sdect Drug fidd,
and press <Enter>.

EXHIBIT 13: DRUG FILE INQUIRY SCREEN 1

P00 0 e O | v ]| S TET =]

i Ec¢ Lommcion Sapp Gesgt incew o Heks

Olie| & m|e 5 o SETIE it v

DAUG FILE IHOUIRY

Select DRUG: ACETANWINOPHEW S25HG TAE

=l

HE T TRH0F - ABEATT L 7 na TELHET Compssn | Wem | Capa | Holl

2. The Drug Rleinformation will display, asillusrated in Exhibit 14, Drug Fle Inquiry Screen
2.

August 1999 BCMA V. 1.0
Manager Manual

10



Bar Code Med Admin User Manua

EXHIBIT 14: DRUG FILE INQUIRY SCREEN 2

f B¥7TEST.r2w - Reflection 2 [ 2] ]
File  Edit Connection Setup  Script  Window Help

D|=(=| &) Fol%lal ol SETIE i x| |

DRUG WAME: ACETAMIMOPHEM 325MG6 TAB (IEN: 263)
PRICE PER DISPEMWSE UNIT: 0.004
NATIDNAL DRUG CLASS: CH103
NON-FORMULARY :
QUANTITY DISPENSE MESSAGE: DISPENSE IM MULTIPLES OF 100
CMOP DISPEMSE: YES
MESSAGE: 90 DAY FILL *ATC A/Bx*
SYNONYMS:
APAP TYLENOL
ACET325 000677000100
051111048893
.................... L
| 415,42 | [WT400-7 -- 1521316217 via TELMET Compose || Num | Caps | Hold

= The Interna Entry Number (IEN) appears on the firgt line, to the right of the Drug Name.
Thisl|EN isuniqueto thisdrug file entry. In most cases, it isthe bar coded number on the
unit-dose packages that are created in the pharmacy. Manufacturers National Drug Code
(NDC) bar codes may appear in the synonym field of thisdisplay. If the drug is non
formulary, the Non-Formulary field will be set to N/F.
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3.3 Edit Divisional Parameters
This option isthe CHUI method of accessing the BCMA dite parameters and default lists. See

Section 1, Setting Site Parametersin GUI, of this manud for information on accessing and
editing divisona parameters using the GUI gpplication.

= See Section 3.1, Using the Bar Code Medication Administration Manager Option Menu, for
ingructions on selecting manager options, including Edit Divisond Parameters.

3.3.1 Reviewing and Editing Divisional Parameters

To review and edit divisond parameters, perform the following steps:.

1. At the Sdect Divison prompt, enter the divison number, and press <Enter>. If thedivison
has more than one facility, the user will be prompted to sdlect afacility. Enter the number
corresponding to the desired facility listed on the screen, and press <Enter>.

2. At the Edit Divisond Parameters? YES// prompt, type Y for Yes, or press <Enter>.

= To bypassthe divisond parameterslist and go directly to Edit Default Ligts, type N for No
at the Edit Divisond Parameters? Yes// prompt. At the screen prompt Edit Default Lists?
Yed//, typeY and press<Enter>. Refer to Section 3.3.2, Reviewing and Editing Default
Ligs, of thismanud for further information and sample screens.

Exhibit 15, Edit Divisond Parameters Screen, shows the Sdlect Division sequence and the
screen prompts described above.

EXHIBIT 15: EDIT DIVISIONAL PARAMETERS SCREEN

T B CHIN - DEAS 470 elaLe]
Bl EdF Ylew Iods [otms Hepo

Fog RBle 3L R0 B0 &

=¥*TEST ACCOUNTY®
< TEST ACCOUNT™™
Y TEST ACGCOUNT™®
=Y TEET ACCOUNT™”
<¥TTEST ACCOUNT™~
¥ TEST ACCOUNT™"
e TEST ACCOUNT™™

Drug File Inguiry

Edit CAwvisional Faransters

Hedication Admin stration Hanu NUFSing ...
Hedication Administration Menu Pharmagy ...
Rigzing Dose Followup

Fesat Uesr Faramsters:

Trouble Shoot Hed Log

L Y]

Foloct =<7"TEET ACCOUNT™ "> Bar Code Hedicaticen Administration Manager Option: ad
1t divisional Paransters

BCMA Faransters Managenent

Select Diwision: 67T

1 BTT TOFEHA, K5 3] WANT ar7
2 BTTA4  LEAVEMWORTH (741708 K3 VAN 57744
) ETTGA ST JOSEFH QFT CLIMIC {1r51188) Mo oc BTT0A
4 BTTGE  WYANDOTTE OFT CLINIC (13 [l ETTGE
5 BTTHA TOPEKA, K5 [H&) K3 AN BTTHA
CHOOSE 1-%: 1 TOPEKA, K% [t ARG i
Edit [iwizional Paranetars? Yas)/
Jhe Busttom |
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A ligt of current parameters and defaults will be presented, as shown in Exhibit 16, Current
Divisona Parameters Listing Screen. The user will be prompted to accept or change each item

on the list. The prompts are a the bottom of the screen. To accept the current parameter, press

<Enter> at the prompt. To change a parameter, enter the new value, and press <Enter>.

EXHIBIT 16: CURRENT DIVISIONAL PARAMETERS LISTING SCREEN

He Edi Yiew lnoh_ﬂpﬁm- Hel

EFS| R @A) rrmE - Fa @

Iz BCHA System On-Line YES <
atault EBar Code Farnat L3g

Vowed Hing After Sched aAdmin a0

1Towed Hine Bafors Sched Admin B0

equire E-%ig to Adninister N0

17ow Hulti Admin On-Call YE=

T1owed Hins to Enter FREN Effact 170

Beratch HFS 01 rectory

ue L1zt Error Notification Mail Group
1gsing Dosze Motification Mail Group
veten Error Notification Mail Group
issing Dose Frinter

BSad: [HFS
BCFA4 ADMIN TINE ERROR

ECH& MISSIMG DOSE

ECHA IRM ERRORS
TINET_IRMTRAINIMGEFET [12F)

Wl ewsble c1ient-server time variance a0
Include Blank Adcdenduns 3t end YES
Inslude Continuous Heds YES
Include IV Med Qrders YES
Include On Call Meds YES
Include One-Time Mads N
Inslude PRN Meds N0
Inslude Unit Cese Med Orders YES
[=fault hours prior to NOW for the VIL 1
Pefault hours aftter KOW for the VDL 1
15 ELHE OH-LINE. YES,/

FoIIowmg is an explanation of the parameters.

ISBCMA System Ont-Line Thisisan overdl system switch that turns access to the software
on and off by divison.

Default Bar Code Format: This parameter specifiesthe BCMA bar code label print option
that uses the Zebra 105SE printer.

Allowed Mins After Sched Time: This shows the number of minutes prior to a scheduled
adminigration that are alowed without recording a variance.

Allowed Mins Before Sched Time: This shows the number of minutes after a scheduled
adminigration that is dlowed without recording a variance.

Require E-Sig To Adminiger: If thisis set to Yes, the syssem will prompt usersfor thelr
electronic sgnature code before alowing access to the client software.

Allow Multi Admin On-Cdl: This parameter dlows multiple adminisirations to be passed
for asngle On-Cal order.

Allowed Minsto Enter PRN Effect: This shows the number of minutes after an
adminigtration that a PRN Effectivenessisto be entered before a variance is recorded.
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Scratch HFS Directory: This parameter should point to a scratch directory that dl users have
accessto. Thisisan optiona parameter. If this parameter is not specified, the directory will
default to the working BrokerServer

DueLig Error Natification Mall Group: This desgnates the mall group to be notified when
an erroneous order is found while printing or displaying the VDL.

Missing Dose Natification Mail Group: This designates the mail group to be notified of a
missing dose for this divison.

System Error Natification Mail Group: This designates the mail group to be notified of
unresolvable errors within the BCMA system.

Missng Dose Printer: This shows the printer that Missing Dose Requests will be sent to.
Allowable dient-server time variance: This shows the alowable variance in minutes

between the server clock and the client clock. If the time varies more than this amount, the
user will receive a screen notice.

Include Blank Addendums at end: This'Y es/No field shows whether blank addendum sheets
should be printed with the Due Li<t.

Include Continuous Meds. This 'Y es/No fidd shows whether Continuous medications should
be included on the Due Ligt.

Include IV Med Orders: This'Yes/No fied shows whether IV medications should be
included on the Due Ligt.

Include On Call Meds. This Yes/No fidd shows whether On Call medications should be
included on the Due Ligt.

Include One-Time Meds. This'Yes/No field shows whether One- Time medications should
be included on the Due Ligt.

Include PRN Meds. ThisYes/No field shows whether PRN medications should be included
onthe DuelLig.

Include Unit Dose Med Orders This Y es/No fiedd shows whether unit dose medications
should be included on the Due Ligt.

Default hours prior to NOW for the VDL: This shows the number of hours prior to the
present time for theinitid VDL display.

Default hours after NOW for the VDL: This shows the number of hours after the present
timefor theinitid VDL digplay.

The user is then given the opportunity to review any changes made to the Divisond Site
Parameters that are again autometicaly displayed on the screen.

August 1999 BCMA V. 1.0 14
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3.3.2 Reviewing and Editing Default Lists

The user can edit the defaults governing injection sites and reasons a medication is given PRN or
isHeld or Refused. Users can dso access these defaullt lists on the VDL in the GUI gpplication.
For more information, see Section 2.4, Default Answer Lists Tab, of this manual

After the user has reviewed the parameters listed in Section 3.3.1, Reviewing and Editing
Divisond Parameters, the Edit Default Lists? Y es// prompt will appear. To review and edit
default ligs, enter Y for Yes, or press <Enter>. A screen will display the default lists, as shown
in Exhibit 17, BCMA Default Lists Screen.

ExHIBIT 17: BCMA DEFAULT LISTS SCREEN

o BCMa CHUIL - EEAD 4210
Fia Edt Yes Took Ophons Help

E3 vl A rERE 30 @

lan:rm Default Lists

Salesct cne of the following:

Reasons Given FRN
Reazons Held
Reazons Refused
Injesticn 51tes

Lo B

Gelect Default Lizt: i

S Eullun:l
Pt

All of the default lists function in the sameway. To view and edit any default list, perform the

following seps:

1. Inthe Sdect Default List fidd, enter the number corresponding to the desired list, and press
<Enter>.

2. Thescreenwill lig theitems thet are dlowed on that default list. Enter the number
corresponding to the list item to be edited, and press <Enter>.

3. The next prompt shows the number selected. Press <Enter> to confirm the salection.

4. Thenext prompt gives the text description of thelist item.
- To confirm the item, press<Enter>. At the Enter RETURN to continue or "' to exit

prompt, Press <Enter>to return to the BCMA Default Lists screen.
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To change the sdected item, enter the new description after the //, and press<Enter>. At
the next prompt, enter the same item number, and press <Enter>. The next prompt isto
confirm the number. Press <Enter>. The next prompt will display the new description.
Press <Enter> to confirm.

Exhibit 18, Reasons a Med is Given PRN Edit Screen, illugtrates part of the default list edit
sequence.

EXHIBIT 18: REASONS A MED IS GIVEN PRN EDIT SCREEN

o dhap. 2w - Relleotos 2

s Edi [omecon Seup Hogt wWidea Help

DloriE| & hin| [HSs| ] EETE & v

Injectien Sites

Reazons a Med iz given PRH
Reasons a Med is Held
Reazons a4 Med is ReTused

B 2h RS e

[Enter a number (1-4): 2

-------- Setting PSB LIST REASOMS GIVEN PRN Tor Division: TOPEEA, K8 =-«:-:--
Belact Aeasoen #: 7

Reasomn # Yalue
1 Fain
2 Fever

Select Reasoen #; 3
Are you adding 3 as a new Reasen #7 Yesj/  YES

Reason #: 37/ 3
Reaszon Given PRH: Constipation

LR NT4BT — vota-an TELHET Compass | fum | Capa Hiaid
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3.4 Medication Administration Nursing Menu

The Bar Code Med Admin (BCMA) Nursing Option Menu alows Nursing personnel to access
information that has been entered viathe graphica user interface (GUI,) Virtud DueList (VDL).
Because BCMA operatesin red time, scanned information is available as soon asthe scanis
successfully completed. The Nursing menu as shown in Exhibit 19, BCMA Nursing Option
Menu, may be accessed from any VISTA-engbled termind within the medical center.

= Severd of these options are available under both the Nursing and Pharmacy menu options.
The options that are unique to Nursing include Edit medication Log, Ward Adminigtration
Times, PRN Effectiveness Ligt, Enter PRN Effectiveness, Manua Medication Entry, and
Medication Variance Log.

ExHIBIT 19: BCMA NURSING OPTION MENU

 BCMA CHUI - KEAI 420 BE &
Ele Edi Wiewy Took DOpiions Help

Fo neodld FrRal 80 &
<**TEST ACCOUNT**> Fecat Usar Parametaers 4
c**TEST ACCOQUNT *» Troubls Shoot Hed Lag

elect <**TEST ACCOUNT™*> EBar Code Medication Administration Manager Option: me
[ication sdmini

1 Medication administration Menu Nursing

2 Medication Administration Menu Fharnacy
IGHOOSE 1-2. 1 Hedicatian Administration Henu Mursing

<**TEST ACCOUNT=*> 1 Hedication Adminiztration Log
<" *TEST ACCQUNT**= 2 Hizzed Hadications

<**TEST ACCOUNT™ > 3 Edit Medication Log

<**TEST ACCOUNT®*= 4 Ward Administration Times
<*YTEST ACCOUNT®*= £ bus List

<**TEST ACCOUNT™"> & PRM Effectivensss List
€**TEST ACCQUNT®*= 7 Entar FRN Effectiveness
<**TEST ACCOUNTY*> 3 Hanual Hediecation Entry
£7"TEST ACCOLWNT="» 9 Nedication Adminiztration History [FAH|
<**TEST ACCAUNT= > 14Q Nis5ing Dose Reguaest

<**TEST ACCOUNT*= 11 Hecication YVariance Log
<**TEST ACCOUMT™ > 12 Orug File Inquiry

Falect <**TEST ACCOUNT® > Hedicatiaon Administration Menu MNursi ni l.'.lit1l.‘.‘|n:

o Buttors |

To slect any of the options, perform the following steps:

4. Move your cursor to the Sdlect Medication Adminigtration Menu Nursing Option field at the
bottom of the screen.

5. Enter the number of the desired option.

6. Press<Enter> to display the sort screen for the option chosen.
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3.4.1 Using ScreenMan Format to Request a Report

Many of the Nursing options use a common screen to define selection criteriafor reports, as
illugtrated by Exhibit 20, Report Request Using ScreenMan Format. Other options use specific
screens. This section explains the screen fidds for dl reports using the ScreenMan format and
givesingructions for entering information. Following this section are sample reports that can be

run from each of the Medication Administration Menu Nursing options.

EXHIBIT 20: REPORT REQUEST USING SCREENMAN FORMAT

e Ed Corneoicn Seho ot Winde Heo
D@ S| S|y fojel ] | WESTIH| % A7)

Request #: ML-19980401-134430 Medication Log

STart Date: WAR 31,1983 AT: 0:01a  STop Date: MAR 57,1838 AL 1:00p

Run by Patient or Ward: Patient
Patient Mawe: KZITAAR,*TEST*KEITH D
Hard Location: Sort by Pt or Room-Bed:

Include Comments:
Include Audits:

Frint To DEVICE: THHET BIATIFFRINTER (1

Queue Te Rum AC: APR 1,100D813: 44
Instructions: FF1-E Submit FF1-@ Cancel PF1-R ReTresh <Ret> Re-Edit:

T KITAAR, *TEST®KEITH D 01-00-58 408020575  NO  WEC YETERAN
Gonselidate ALL Appts

COMMAND: Press <PFIaH Tor help AW

aE WTANL 150 11 B2 A7 aa TELRET Cangnan || Wem | Copz | Hald]

Many of the reports can be sorted and printed in the following ways.
By paient. Theinformation will display chronologicdly.
By ward. The information can be sorted by patient or room/bed, and it will display
chronologicaly within each patient.

1. Inthe Start Datefield, type in the start date of the report, and press <Enter>. (The cursor

will move to the next field each time <Enter> is pressed.)

= Todigplay alist of sandard date and time formats, enter ? in any date or time fied, and

press <Enter>.

In the Stop Date fidd, type in the stop date, and press <Enter>.
In the second At field, type the stop time (in HHMM format), and press <Enter>.

GgrLON

R 0 o 0 o ) ) o) ST

Inthefirst At field, type the sart time of the report (in HHMM format), and press <Enter>.

In the Run by Patient or Ward field, type P for Petient or W for Ward, and press <Enter>.
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- (If thereport is being sorted by ward) In the Ward Locetion field, type in the ward
designation, and press <Enter>. In the Sort by Pt or Room-Bed fidd, type P for Patient
or R for Room, and press <Enter>.

- (If sorting by patient) In the Patient Name field, type the patient’s name, and press
<Enter>.

= Todigplay alist of sandard name formats, enter ? in any Patient Name field, and press
<Enter>.

8. Inthelnclude Commentsfidd, enter Y for Yesor N for No, and press <Enter>.

= |f aYesNofiddisblank, just press <Enter> to respond No.

9. Inthelndude Auditsfidd, enter Y for Yesor N for No, and press <Enter>.

10. In the Print to Device fidd, typein avdid printer, and press <Enter>.

11. In the Queue to Run At fidd, press <Enter> to accept the date displayed, or enter adate and
time and, press <Enter>. Thereport will print at the time and date entered.

12. At the <RET> Re-Edit prompt, press PF1 (or Num Lock) followed by E to submit this report
for printing. Other avallable actions at this prompt are PF1-Q to Quit or PF1-R to Refresh
the screen.

m  Depending on how the user’ sfacility is configured, either the PF1 key or Num Lock will be
active. For consstency, this manual refers to the PF1 convention, but users are advised that
PF1 isthe same as Num Lock, if that isthe active function at their Sites.

13. The screen will now clear and the following message will appear: Submitting your report
request to Taskman... Submitted! Y our Task Number is. ###.
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3.4.2 Medication Administration Log
The Medication Adminigtration Log displays detailed adminigtration information. The report

can be sorted and printed by patient or ward, and the user can specify the date and time range

that the report covers.

See Section 3.4.1, Using ScreenMan Format to Request a Report, for instructions on requesting a

Med Log Report.

The Medication Administration Log reports will print in a 132-column output. Exhibit 21, Med
Log by Patient Report, and Exhibit 22, Med Log by Ward Report, show examples of both
Medication Administration Log reports.

m  Throughout this manud, the reports shown are provided for illugtrative purposes only.

Actud reports may be longer.

EXHIBIT 21: MED LOG BY PATIENT REPORT

MEDI CATI ON LOG for Apr 14, 1999@0:01 thru Apr 14, 1999@3: 00 Run Date: JUN 10, 1999@9: 29
LOG TYPE: | NDI VI DUAL PATI ENT Page: 1
Patient: KZTAAR, * TEST*KEI TH D SSN: 408-02-9578 DOB: JAN 2, 1941 (58)
Sex: MALE Ht /W : *]* Ward: BCVA Rm A427-02
Dx: PNEUMONI A Last M/nt: APR 8,1999@4:07:51 Type: SPECI ALTY TRANSFER
Reactions: STRAWBERRI ES
Orderable Item Admin  Admin
Activity Date [ Dose/ Sched/ Route/ I nj Site] By Dat e/ Ti me Drug/ Sol uti on/ Addi tive U od U Gvn Unit
04/ 14/ 99 09:00 ARTIFICIAL TEARS [2 GITS
0600- 0800- 1000- 1200- 1400- 1600- 18
00- 2000- 2200 OPH] N2 04/ 14/ 99 14:00 ARTI FI CI AL TEARS / ML .00 1.00 2 DROPS
Comment s: 04/14/99 14:00 N2 I DDDNT GVEIT
04/14/99 14:03 N2 I GAVE IT TWCE
04/ 14/ 99 09: 04 CEFTAZI DI ME [ | NFUSE OVER 30
MN QI2H IV Inj Site: Arm
Left Upper] N2 04/ 14/ 99 09: 04 CEFTAZIDIME - 1 GM
DEXTROSE 5% WATER - 50 ML
Comment s <No Conmment s>
04/ 14/ 99 09: 08 ASCORBI C ACI D [ 500MG
MO- VE- FR@900- 1700 PQj N2 04/ 14/ 99 09:08 ASCORBI C ACI D 500MG TAB .00 2.00 CAP
Comment s: 04/ 14/ 99 14:06 N2 NEW ORDER TO DOUBLE THE DOSE TODAY
04/14/99 09:55 MUILTIVITAM NS [ 1TABLET QD PQ N2 04/14/99 09: 57 MULTI VI TAM N TAB .00 1.00 TAB
Comment s: 04/14/99 09:55 N2 Patient Refused
04/14/99 09:57 N2 Patient Refused
04/14/99 14:04 N2 THI'S | SN' T WORKI NG???
04/14/99 09:59 | PRATROPI UM [ 2 PUFFS Q6H | NHL] N2 04/ 14/ 99 09:59 | PRATROPI UM BROM DE | NHALER .00 1.00 2 PUFFS
Comment s: 04/ 14/ 99 09:59 N2 PT GO NG TO X- RAY
04/ 14/99 09:59 POTASSI UM CHLORIDE [75 ni/hr
IV Inj Site: Arm Right Upper] N2 04/ 14/ 99 09:59 POTASSI UM CHLORI DE - 20 MEQ
DEXTROSE 5% WATER - 1000 ML
Comment s <No Comment s>
KZTAAR, * TEST*KEI TH D 408- 02- 9578 Ward: BCMA Room Bed: A427-02
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EXHIBIT 22: MED LOG BY WARD REPORT

Conti nui ng/ PRN/ St at/ One Ti nme Medi cation/ Treatment Record (Detailed Log) (VAF 10-2970 B, C, D)
Run Date: JUL 26, 1999@l0: 23

LOG TYPE: WARD
Page: 1

Ward Location: BCMA

Dvision: TCPEKA KS

Orderable Item Admin  Admin
Activity Date [ Dose/ Sched/ Route/ I nj Site] By Dat e/ Ti me Drug/ Sol uti on/ Addi tive U od U/ Gvn Unit
ARI ZONA, BCPATI ENT  (509680003)
Ward: BCMA Rm Bed: 401-09
04/ 14/ 99 09: 04 CEFTAZI DI ME [ | NFUSE OVER 30
MN QI2H IV Inj Site: Arm
Left Upper] N3 04/ 14/ 99 09: 04 CEFTAZIDIME - 1 GM
DEXTROSE 5% WATER - 50 M-
04/ 14/ 99 09: 05 POTASSI UM CHLORIDE [75 m /hr
IV Inj Site: Arm Left Upper] N3 04/ 14/ 99 09: 05 POTASSI UM CHLORI DE - 20 MEQ
DEXTROSE 5% WATER - 1000 ML
04/ 14/ 99 14:48 MO STURI ZI NG LOTION [ PRN TOP] N3 04/ 14/ 99 14: 48 DRY SKIN LOTI ON/ ML 1. 00 0.00
PRN Reason: C/ O I TCHI NG
PRN Ef fectiveness: NO RELI EF
Entered By: STUDENT, NURSE THREE Date/ Ti me: APR 14, 1999@4:49:39 Mnutes: 1
04/ 14/ 99 14:57 ACETAM NOPHEN [ 325- 650MG Q4H
PRN PQ| N3 04/14/99 12:00 ACETAM NOPHEN 325MG TAB 2.00 3.00 TAB
PRN Reason: COHA
PRN Ef fectiveness: RELEIF
Entered By: STUDENT, NURSE THREE Date/ Ti me: APR 14, 1999@4:59:01 M nutes: 179
ARKANSAS, BCPATI ENT  (509680004)
Ward: BCMA Rm Bed: A415-01
04/ 14/ 99 09:00 ARTIFICIAL TEARS [2 DROPS
0600- 0800- 1000- 1200- 1400- 1600- 18
00- 2000- 2200 OPH] N4 04/ 14/ 99 09: 00 ARTI FI Cl AL TEARS / ML 1. 00 1.00 2 DROPS
04/ 14/ 99 09: 04 CEFTAZIDI ME [ | NFUSE OVER 30
MN. QL2H IV Inj Site: Arm
Ri ght Upper] N4 04/ 14/ 99 09: 04 CEFTAZIDIME - 1 GM
DEXTROSE 5% WATER - 50 ML
04/ 14/ 99 09:06 ASCORBI C ACI D [500MG
MO- VE- FR@900- 1700 PQ] N4 04/ 14/ 99 09: 06 ASCORBI C ACI D 500MG TAB 1.00 1.00 TAB
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3.4.3 Missed Medications

Medications that were not scanned as administered during an administration time window appear
on the Missed Medications report. The report includes missed medication, dosage, and
scheduled time. The report can be sorted and printed by ward or patient, and the user can specify
the date and time that the report covers.

= |nformation that may appear on this report includes medications that were scheduled to be
administered, but were not marked as Given, Held, or Refused. Medications placed on Hold
via CPRS or Inpatient Medications V.5.0 will appear on this report with Hold in
parentheses.

= The Missed Med by Ward report should be run after each scheduled admintime. al entries
appearing on this report should be resolved.

See Section 3.4.1, Using ScreenMan Format to Request a Report, for instructions on requesting a
Missed Medications Report.

The reports will print in a 132-column output. Exhibit 23, Missed Medications by Patient
Report, and Exhibit 24, Missed Medications by Ward Report, show examples of both Missed
Medications reports.

EXHIBIT 23: MISSED MEDICATIONS BY PATIENT REPORT

M SSED MEDI CATIONS from Mar 31, 1999@9: 00 thru Mar 31, 1999@3: 00
Run Date: MAR 31, 1999@3: 19

Page: 1

Patient: KZTAAR, * TEST*KEI TH D SSN: 408-02- 9575 DOB: JAN 9, 1958 (41)
Sex: MALE Ht /W : 182cn 80kg Ward: M CU-T Rm 401-01
Dx: | DDM Last Mvnt: NOV 3,1998@9: 28: 57 Type: SPECI ALTY TRANSFER

Reactions: NKDA, EGGS, STRAVBERRI ES

Admi ni stration Date/ Tine Medi cati on

Mar 31, 1999@9: 00 ALBUTEROL | NHALANT

Mar 31, 1999@9: 00 BENZTROPI NE TAB

Mar 31, 1999@9: 00 CLOTRI MAZOLE CREAM TOP

Mar 31, 1999@9: 00 MULTI VI TAM NS TAB

Mar 31, 1999@2: 00 POLYVI NYL ALCOHOL SOLN, OPH

Mar 31, 1999@3: 00 ALBUTEROL | NHALANT

Mar 31, 1999@3: 00 AMOXI Cl LLI N CAP, ORAL

Mar 31, 1999@3: 00 CLOTRI MAZOLE CREAM TOP

Mar 31, 1999@3: 00 WARFARI N TAB

KZTAAR*TEST*KEITH D 408-02-9575 Ward: MICU-T Room-Bed:
401-01
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EXHIBIT 24: MISSED MEDICATIONS BY WARD REPORT

M SSED MEDI CATIONS from Mar 31, 1999@9: 00 thru Mar 31, 1999@3: 00
Run Date: MAR 31, 1999@4: 08

Page: 1

Ward Location: 3-1CP
Di vi si on: TOPEKA, KS

Ward Rm Bed Pati ent Adnmi ni stration Date/ Time Medi cati on
3-1CP-T 31C-31 COSMO, RANDY B (1111) Mar 31, 1999@9: 00 ACETAM NOPHEN TAB
3-1CP-T 31C-31 COSMO, RANDY B (1111) Mar 31, 1999@9: 00 THI ORI DAZI NE TAB
3-1CP-T 31C-31 COSMO, RANDY B (1111) Mar 31, 1999@9: 00 WARFARI N TAB
3-1CP-T 31C-31 COSMO, RANDY B (1111) Mar 31, 1999@3: 00 ACETAM NOPHEN TAB
3-1CP-T 31C-31 COSMO, RANDY B (1111) Mar 31, 1999@3: 00 DI LTI AZEM TAB
3-1CP-T 31C-31 COSMO, RANDY B (1111) Mar 31, 1999@3: 00 THI ORI DAZI NE TAB
3-1CP-T 31C-44 HTTELMA, * TEST* LUTHER ELI SHA (1286) Mar 31, 1999@9: 00 ASPI RIN TAB, EC
3-1CP-T 31C-44 HTTELMA, * TEST* LUTHER ELI SHA (1286) Mar 31, 1999@3: 00 ASPI RI N TAB, EC
3-1CP-T 31C-45 TRENRU, * TEST* VEODA M (6931) Mar 31, 1999@9: 00 DOCUSATE CAP, ORAL
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3.4.4 Edit Medication Log
The Edit Medication Log alows users to edit specific medication entries that have been created

through the scanning processes. Orders can be edited only by the users who administered them.
Thereis an override feature for users with the PSB MANAGER security key. Thisadlowsthe
key holder to edit any user’s medication entry. All edits are audited and gppear on the
Medication Adminidration Logreport. (See Section 3.4.2, Medication Administration Log for
an example of the report.)

To edit aprevioudy administered medication, perform the following steps.
1. Onthe screenillugtrated in Exhibit 25, Edit Medication Log Screen, enter the patient’ s name
or Socid Security Number in the Select Patient Name field, and press <Enter>.

EXHIBIT 25: EDIT MEDICATION LOG SCREEN

A ETTTEST iwe - Rnlluecion 2 | Il = e s W e s = e o | B EELE

Fie Bl Connectin Sedp Sop Windm Hep

Dllm| @ Rl folsiidsl o WERTIE] v ¥

Select Medication Administration Menuw Nursing Optiom: 3 Edit Medication Log
Select Patient Mame: KETAAR , *TEST*KRELTH D 01 -09-538 408028575
1{¥] HSC WETERAMN L

Consolidate ALL Appts

Select Date to Begin Searching Back From: T (APR 01, 1944

¥

i ] VT - 1R 1A EL 1T vl TELMET Compose | Hue | Cops | Hokd

2. Inthe Sdect Date to Begin Searching Back From field, type the desired date, and press
<Enter>. If amedication was not administered today, a screen message will appear asking if
the user would like to move back one day. Press <Enter>to move back. This processwill
continue until the system reaches a date on which medications were administered. At that
time, the list of medications will appear, as shown in Exhibit 26, Medication Sdection
Screen.
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EXHIBIT 26: MEDICATION SELECTION SCREEN

T | 1. [ 0 | e | ] | 2] R TETe]
[ Edt Cowectn febup Soipt “Wincoe  Helo

Dizie & G|n| folsl o WEETE k) el

‘Gearching Date APR (01, 18988
# Wedication St DFT Giwen Int

1 INSULIA E] AFR 01, 18958124430 CLT

2. HALGPERIDOL G APR 01, 1990812:43:15 LT

3. ALUMNINUM HYDROXIDE/MG HYDROXIDE/SIMETH @ APR 01, 19892811:34:19 CLT

4, ACETANINOGPHEH G APR 01, 1999811:32:25 CLT
Enter & muiber (1-43: 2
ML [WT 8007 =1 B2 191 621 7w TELHET Compacs | Mum | Cops IIuI-I'

= The screen will display only the medications administered by the user accessing this option.
Entries made by other users will not display unless the user holds the PSB MANAGER security

key.

The Medication Sdection screen displays the following information:

- The St column displays adminigration status—G for Given, R for Refused, or H for Held.
The DIT Given column displays the administration detetime.
The Int column displaysthe initids of the individua who administered the medication.

4. Inthe Enter anumber (1-4) field, type the number of the medication that to be edited, and
press <Enter>.
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The screen illustrated by Exhibit 27, Administration Edit Screen, will display for the user to
change information associated with this order.

EXHIBIT 27: ADMINISTRATION EDIT SCREEN

A BTTTEST 12w - Risllection 2 B ISR 2 ) e = e E =

Dl{] & 5 okl o WEITEE sl v

Medication Log Edit

Patient: KITAAR, *TEST*KEITH D GEN: 403029575
Medication: PROCAINAMIDE

Admin Status: GIVEN Bdmin Date/Time: MAR 31,1999810:18:18
Injection Site;

PRH Reason:
FRN ETTectiveness:

Dispense Drugs. ..

Comment (Required)
PATIENT BEGAME DIS-RYTHMIC 2 HOURS AFTER RECEIVING THIS DOSE

Exit Save Refresh

A

Enter a command or followed by a caption to jump to a specific fTield.

connano: G pross <pFi>A for holp N

1 T AT H A7 e TELKET Compode | Num | Ceps  Heid |

5. Inthe Admin Status field, change the status if necessary (Vdid entries are G for Given, H for
Held, and R for Refused.), and press <Enter>.

6. Inthe Admin Date/Time field, enter the date and time of the actual activity associated with
this medication administration event, and press <Enter>.

7. Inthelnjection Sitefidd, enter an injection Ste (up to 30 characters) or edit an existing
entry, and press <Enter>.

8. Inthe PRN Reason fidd, enter the reason a PRN was administered (up to 30 characters), and
press <Enter>.

= A reason can be entered regardless of medication schedule type. The medication schedule
type does not have to be PRN.

9. Inthe PRN Effectivenessfidd, enter the effectiveness of a PRN medication or edit the and
exigting entry, and press <Enter.
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10. In the Digpense Drugs field, press <Enter>. A Digpense Drugs box will display the
Digpense Drug(s) associated with this order and the number of units ordered, as shown in
Exhibit 28, Dispense Drugs Selection Box.

EXHIBIT 28: DISPENSE DRUGS SELECTION BOX

= BCMA CHLI - REAI 420 BEE
Fb Eck yew Iode Ooicnd Hep

F3 R e Gl -FE 30| &
Medication Log Edit

Fati=nt COSMO,RANDY B 5N, FFIRZ1IN
Medr Dispense Drugs

Units  Units

&dm| Drug Nane drder  Given Units
PRI F IFIN 225 1 1 TAB EC
PRN
PRK
Dis
Com

CAHMAND Prass <FF1=H for halp

- Changethe dispense drug if desired, and press <Enter>.
- Afiddfor Units Given will display. Enter a number between 0 and 999 (up to two
decimal digits) and press <Enter>.
- TheUnitsfidd will display. Thisisafree-text field used to enter the units. Typein
whatever form is being dispensed, such astab, capsule, liquid, and so on.
- After the Dispense Drugs information is complete, press <Enter> twice.
At the COMMAND: Close prompt, press <Enter> again.
11.In the Comment (Required) field, type a free-text comment, and press <Enter>.
12. In the Command fidld, type S for Save, E for Exit, or R for Refresh, and press <Enter>.

= |f E is selected, and the data have not been saved, the system will display the following
message: Save changes before leaving form (Y/N)?. If the user enters N, the data will not
be saved. If the user enters'Y, the changes will be saved.

13. The screen will display the following messager Enter RETURN to continue or M to exit.
- To edit another medication entry, press <Enter> twice.
- Toreturn to the main options screen, enter , and press <Enter>.
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= \When amedication is marked as Held or Refused and the Med Logis edited using the
CHUI menu, the Digpense Drug will not appear as the default in the Dispense Drug fidd;
ingteed, the Digpense Drug field will be blank. When entering the drug name, the user must
choose the Dispense Drug from alist. Thisfeature dlows users to dispense ward stock and
properly document what medication was actudly given to complete amed pass. This
functiondity may be used when the unit dose medications were not available. If the
medication that was marked as H (for Held) or R (for Refused) is later administered viathe
GUI, Dispense Drugs will display in the Dispense Drug fidld when the Med Log is edited.

m  \When using the CHUI option to change the status of amedication to Given, it isthe sole
responsibility of the user to ensure that the medications are documented correctly, because
no scanning has occurred to validate the medication.
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3.4.5 Ward Administration Times
The Ward Adminigtration Times report lists current times and medications due depending on the

sort criteria established by the user. The report can be sorted and printed in the following ways:
By patient. Each medication a patient is due a each adminigration timeis listed.
By ward. Thetota number of medications due at each adminigration timeis listed for each
patient and totaled for the entire ward. This report also shows hourly totas for the ward.

= The ward report can be used to help determine workloads on award.

See Section 3.4.1 Using ScreenMan Format to Request a Report, for instructions on requesting a
Ward Adminigration Times report.

The printed report is formaited as shown in Exhibit 29, Adminigtration Times by Patient Report,
and Exhibit 30, Administration Times by Ward Report.

EXHIBIT 29: ADMINISTRATION TIMES BY PATIENT REPORT

PATI ENT ADM NI STRATI ON TI MES Run Date: JUL 26, 1999@4: 32
ADM NI STRATI ON DATE: JUL 26, 1999 Page: 1
Patient: KZTAAR *TEST*KEI TH D SSN: 408-02-9578 DOB: JAN 2, 1941 (58)

Sex: MALE Ht /W : x| * Ward: BCMA Rm A427-02

Dx: PNEUNMONI A Last Mv/nt: APR 8,1999@l4: 07: 51 Type: SPECI ALTY TRANSFER

Reactions: STRAWBERRI ES

Ti me Medi cati on Dose/ Rout e

1: 00a ALBUTEROL SOLN, | NHL Dosage: 3MVML Route: | NHL

5: 00a ALBUTEROL SOLN, | NHL Dosage: 3MML Route: |NHL

5: 00a PROCHLORPERAZI NE TAB Dosage: 10MG Route: PO

6: 00a ARTI FI CI AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

8: 00a ARTI FI Cl AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

9: 00a ALBUTEROL SOLN, I NHL Dosage: 3MML Route: |NHL

9: 00a HALOPERI DOL DECANOATE | NJ Dosage: 50MG Route: IM

9: 00a MULTI VI TAM NS TAB Dosage: 1 TABLET Route: PO

10: 00a ARTI FI Cl AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

11: 00a | PRATROPI UM AEROSOL Dosage: 2 PUFFS Route: | NHL

11: 00a PROCHLORPERAZI NE TAB Dosage: 10MG Route: PO

12:00n ARTI FI Cl AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

1: 00p ALBUTEROL SOLN, | NHL Dosage: 3MML Route: | NHL

1: 00p WARFARI N TAB Dosage: 5MG Route: PO

2: 00p ARTI FI Cl AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

4:00p ARTI FI Cl AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

5: 00p ALBUTEROL SOLN, | NHL Dosage: 3MML Route: | NHL

5: 00p PROCHLORPERAZI NE TAB Dosage: 10MG Route: PO

6: 00p ARTI FI Cl AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

8: 00p ARTI FI Cl AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

9: 00p CLOTRI MAZOLE CREAM TOP Dosage: Route: TOP

9: 00p PHENYTOI N CAP, SA Dosage: 300MG Route: PO

10: 00p ARTI FI Cl AL TEARS SOLN, OPH Dosage: 2 DROPS Route: OPH

11: 00p PROCAI NAM DE CAP, ORAL Dosage: 250MG Route: PO

11: 00p PROCHLORPERAZI NE TAB Dosage: 10MG Route: PO

KZTAAR, * TEST*KEI TH D 408-02- 9578 Ward: BCMA Room Bed: A427-02
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EXHIBIT 30: ADMINISTRATION TIMES BY WARD REPORT

WARD ADM NI STRATI ON TI MES Run Date: JUL 26, 1999@4: 35
ADM NI STRATI ON DATE: JUL 26, 1999 Page: 2
Ward Location: BCVA Di vi si on: TOPEKA, KS
Pati ent Name Adni ni stration Tines

Room Bed 01 02 03 04 05 06 07 08 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

LOUI SI ANA, BCPATI ENT
SSN: 509680018

Room Bed: BCMA 310-01
MAI NE, BCPATI ENT

SSN: 509680019

Room Bed: BCMA 309-02
MARYLAND, BCPATI ENT
SSN: 509680020

Room Bed: BCMA 308-03

01 02 03 04 05 06 07 08 09 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

Hourly Total s: 5 3 15 5 2 5 24 5 12 5 19 6 6 5 21 5 2 5 16 5 11
Ward Total : 182
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3.4.6 Due List
The Medication Due Lig displays the information on the VDL available in the GUI Menu. The

report can be printed for specified date/time ranges and by patient or ward. Within patient or
ward, the report may include or exclude the following:

Continuous, PRN, On-Cdl, and One-time Schedule Types
Unit-Dose or IV Route medications
Addendums

To enter information for the report, perform the following steps to enter information on the
screen illugtrated in Exhibit 31, Due List Report Request Screen.

EXHIBIT 31: DUE LIST REPORT REQUEST SCREEN

I BCMA CHUI - KEA! 420 =[O =]
File  Edit “iew Tool: Options Help

BS 2Rl 3A3| -8 80| &
Fequest #: DL-19890718-141257 Due List”

start Date: N -t Stop Date: o

Fun by Patient or Ward:
Patient Name:

Ward Location: Sort by Pt or Room-Bed:
Include Schedule - Continuous: Yes Include Order Types - IV: Yes
FEN: Yes Unit Dose: Yes
On Call: Yes
One-Time: Yes Include Addendums: No

Print to DEVICE:. BCAUX(VT320)
Queue To Run At: JUL 18 ,199%9@14 .12
Instructions: PF1-E Submit FF1-2 Cancel FF1-R Refresh <Ret> Re-Edit:

COMMAND Press <PF1>H for hel

k(004014 .

| Show Buttonz I
1. Inthe Start Date field, type the date, and press <Enter>.
2. Inthefirg At fidd, typethe time, and press <Enter>.
3. Inthe Stop Datefidld, type adate, and press <Enter>.
4. Inthe second At fidd, type atime, and press <Enter>.
5. Inthe Run by Patient or Ward field, type P for Patient or W for Ward, and press <Enter>.

- (If thereport is being sorted by patient) In the Patient Name field, type the patient's
name, and press <Enter>.
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- (If thereport is being sorted by ward) In the Ward Location, type in the ward
designation, and press<Enter>. In the Sort by Pt or Room-Bed fidd, typein P for
Petient or R for Roorm/bed name, and press <Enter>.

6. IntheInclude Schedule fieds, type Y for the desired schedule type(s) and N for the others
and, press <Enter>.

7. IntheInclude Order Types, type Y or N inthelV fidd and Unit Dose field and press
<Enter>. If the user enters No in both fields, no orders will print on the report.

8. Inthelnclude Addendumsfield, typeY or N, and press <Enter>. When Y isentered, an
additiona section caled Changes/Addendums to Orders will print at the bottom of the report.
This user can use this section to manualy record information about a medication
adminigtration.

9. InthePrint to Devicefidd, type the desired printer, and press <Enter>.

10. In the <Ret> Re-Edit field, press the PF1 followed by E (Exit) to submit the request for
printing. (Other avalable actionsin thisfidd are PF1 - Q to Quit thisoption or PF1 - R to
Refresh the screen.)

11. The screen will now clear and the following message will appear: Submitting your report
request to Taskman... Submitted! Y our Task Number is###.

Thereportswill print in a 132-column output. Exhibit 32, Due List by Patient Report, and
Exhibit 33, Due List by Ward Report, show examples of both Due List reports.

EXHIBIT 32: DUE LIST BY PATIENT REPORT

MEDI CATI ON DUE LI ST for JUL 26, 1999 0800-1000 Run Date: JUL 26, 1999@4: 39
Order Type(s): IV & Unit Dose -- Continuous Page: 1
Patient: KZTAAR, * TEST*KEI TH D SSN: 408-02-9578 DOB: JAN 2, 1941 (58)

Sex: MALE Ht /W : x| * Ward: BCMA Rm A427-02

Dx: PNEUMONI A Last M/nt: APR 8,1999@4: 07: 51 Type: SPECIALTY TRANSFER

Reactions: STRAWBERRI ES

Sel f Last Start St op Verifying
Med Sched Medi cat i on Dose G ven Dat e Dat e Rph/ Rn
ub-C ALBUTEROL SOLN, | NHL
*ALBUTEROL 0. 083% | NHL SOLUTI ON
3ML EA. (7014)
Spec Inst: <None Entered> G ve: 3ML Q4H
Admin Times: 0900 06/ 03/99@904 07/05/99 08/04/99 RAC/ RAC
ub-C ARTI FI Cl AL TEARS SOLN, OPH
*ARTI FI CI AL TEARS /M. (7021)
Spec Inst: WH LE AWAKE G ve: 2 DROPS
0600- 0800- 1000- 1200- 1400- 1600- 1800-
2000- 2200
Admin Tinmes: 0800-1000 06/ 09/99@609 07/05/99 08/04/99 RAC/ RAC

CON ___ PRN ___ Drug: G ve: Start: St op:
Spec
or ___0oC ___ Inst: Initials Dat e
CON ___ PRN ___ Drug: G ve: Start: St op:
Spec
or ___oc __ I nst: Initials Dat e
KZTAAR, * TEST*KEI TH D 408-02- 9578 Ward: BCMA Room Bed: A427-02
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The Due List by Ward report prints one patient per page.

EXxHIBIT 33: DUE LISTBY WARD REPORT

MEDI CATI ON DUE LI ST for JUL 26, 1999 0800-1000 Run Date: JU 26, 1999@4: 43
Order Type(s): |V & Unit Dose -- Continuous Page: 1
Patient: CONNECTI CUT, BCPATI ENT SSN: 509- 68- 0007 DOB: DEC 3, 1958 (40)

Sex: MALE Ht /W : x| * War d: BCVA Rm A427-03

Dx: CHEST PAIN Last M/nt: APR 8,1999@4: 14: 45 Type: SPECI ALTY TRANSFER

Reactions: STRAWBERRI ES

Sel f Last Start St op Verifying
Med Sched Medi cati on Dose G ven Dat e Dat e Rph/ Rn
ub-C ARTI FI Cl AL TEARS SOLN, OPH
*ARTI FI Cl AL TEARS /M. (7021)
Spec Inst: WH LE AWAKE G ve: 2 DROPS
0600- 0800- 1000- 1200- 1400- 1600- 1800-
2000- 2200
Admin Times: 0800- 1000 07/23/99@824 07/12/99 08/11/99 KB/ ***
ub-C CLOTRI MAZOLE CREAM TOP
* CLOTRI MAZOLE 1% CREAM / GM (7071)
Spec Inst: SMALL AMOUNT TOPI CALLY
TO AREA G ve: QD
Admin Tines: 0900 07/21/99@601 07/12/99 08/11/99 KB/ ***
ub-C MULTI VI TAM NS TAB
*MJULTIVITAM N TAB (5512)
Spec Inst: <None Entered> G ve: 20meq QOD
Admin Times: 0900 07/ 26/ 99@842 07/26/99 08/25/99 KB/ ***

Changes/ Addenduns to orders

CON ___ PRN ___ Drug: G ve: Start: St op:
Spec

or ___0oC ___ Inst: Initials: Dat e:

G ve: Start: St op:

Initials: Date:

CONNECTI CUT, BCPATI ENT 509- 68- 0007 Ward: BCVA RoomBed: A427-03
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3.4.7 PRN Effectiveness List
The PRN Effectiveness Ligt shows administered PRN medications that require an effectiveness
comment. After making an entry using the menu option Enter PRN Effectiveness, and selecting
one of the medications listed on the following report, the effectiveness will be filed. That entry

will no longer display on the report PRN Effectiveness Ligt the next timeit is printed.

This report may be printed by nursing ward location or patient.

See Section 3.4.1, Using ScreenMan Format to Request a Report, for instructions on requesting a
PRN EffectivenessLigt.

The printed reports are formatted as shown in Exhibit 34, PRN Effectiveness Ligt by Petient and

Exhibit 35, PRN Effectiveness List by Ward.

EXHIBIT 34: PRN EFFECTIVENESS LIST BY PATIENT

PRN EFFECTI VENESS LI ST from Apr 01,

Patient: COSMO, RANDY B
Sex: MALE

Dx: COPD
Reactions: CODEI NE

SSN:
Ht /W :

1999@0: 05 thru Jul 26, 1999@8: 00

333-22-1111
170cm 82kg

Last Mvnt: APR 3,1999@4: 49: 21

DOB:  JAN 16,1924 (75)
Ward: 1-4CM T Rm C417-01
Type: DI SCHARGE

Run Date: JU 26, 1999@4: 50

Page: 1

Admi ni stration Date/Tine Medi cati on Admi ni stered By

MAY 18, 1999@7: 46: 30 LORAZEPAM TUCKER, CHRI S
PRN Reason: Anxiety

MAY 18, 1999@8: 43: 03 MAGNESI UM HYDROXI DE TUCKER, CHRI S
PRN Reason: Consti pation

MAY 18, 1999@D8: 48: 42 LORAZEPAM TUCKER, CHRI S
PRN Reason: Anxiety

MAY 18, 1999@9: 29: 14 ACETAM NOPHEN TUCKER, CHRI S
PRN Reason: Pain

MAY 18, 1999@9: 39: 52 MAGNESI UM HYDROXI DE TUCKER, CHRI S
PRN Reason: Constipation

MAY 19, 1999@l5: 34: 02 LORAZEPAM PETI T, DAN R
PRN Reason: Anxiety

JuL 09, 1999@L1: 06: 14 ACETAM NOPHEN PETI T, DAN R
PRN Reason: Disconfort

COSMO, RANDY B 333-22-1111 Ward: 1-4CM T RoomBed: (417-01
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EXHIBIT 35: PRN EFFECTIVENESS LIST BY WARD
PRN EFFECTI VENESS LI ST from Apr 01, 1999@8:00 thru Jul 26, 1999@5: 00 Run Date: JUL 26, 1999@4: 52
Page: 3
Ward Location: BCVA Di vi si on: TOPEKA, KS
Pati ent Ward Rm Bed
Admi ni stration Date/ Tinme Medi cati on Admi ni stered By
APR 14, 1999@5: 32: 40 ACETAM NOPHEN STUDENT, NURSE TWELVE
PRN Reason: pain
I LLI NO' S, BCPATI ENT BCMA C517-01
APR 13, 1999@l0: 48: 08 ACETAM NOPHEN STUDENT, NURSE THI RTEEN
PRN Reason: Fever
APR 14, 1999@5: 32: 43 HALOPERI DOL STUDENT, NURSE THI RTEEN
PRN Reason: Agitation
| NDI ANA, BCPATI ENT BCMA C521-01
APR 13, 1999@3: 35:17 I NSULI N REGULAR ( HUMULI N) STUDENT, NURSE FOURTEEN
PRN Reason: El evated Bl ood Sugar
APR 14, 1999@2: 39: 39 I NSULI N REGULAR ( HUMULI N) STUDENT, NURSE FOURTEEN
PRN Reason: BS 400
APR 14, 1999@l4: 48: 30 I NSULI N REGULAR ( HUMULI N) STUDENT, NURSE FOURTEEN
PRN Reason: | NC. BS
| OWA, BCPATI ENT BCMA C522-01
APR 13, 1999@l0: 48: 12 ACETAM NOPHEN STUDENT, NURSE FI FTEEN
PRN Reason: Fever
APR 14, 1999@4: 49: 35 PROCHL ORPERAZI NE STUDENT, NURSE FI FTEEN
PRN Reason: FOR NAUSEA
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3.4.8 Enter PRN Effectiveness
This option dlows Nursing to enter effectiveness comments concerning PRN medications that
were administered.

To enter PRN Effectiveness comments, perform the following steps.

1. OntheBCMA Nursing Option Menu, sdect option 7, Enter PRN Effectiveness, and press
<Enter>. Additiond information entry fidlds will display, asillustrated in Exhibit 36,
Petient Selection Screen.

EXHIBIT 36: PATIENT SELECTION SCREEN

(’- dhcp.r2w - Reflection 2

File Edt Connection Setup  Scrpt Window Help

0|2(E] 8 Ble| [HsiE o EEEE Sl

v

Hedication Administration Log
Hissed Hedications

Edit Hedication Log

Hard Adwinistration Times

Due List

PRH Effectiveness List

Enter PRH Effectiveness
Hanual Hedication Entry
Hedication Administration History [HAH]
10 Hissing Dose Hequest

11 Hedication Yariance Log

12 Drug File Inquiry

-1 --RC W - 1, I S LR LR

Select Hedication Adwinistration Henu Hursing Option: 7 Enter PRH Effectiveness

Select Patient Hane: cosmo,RANDY B 10-16-30 333221111 HO
HSC YETERAH TOP
Consolidate ALL Appts - TRAVEL PT

Select Date to Begin Searching Back From: Tuday{!l

|
]
|

[ 86950 | [WTa007- - Composze || Num Caps | Hold |

2. Inthe Sdect Patient Name field, type the patient’s name, and press <Enter>.
3. At the Sdect Date to Begin Searching Back From field, press <Enter> to select today’ s date.
- If themedication is not administered today, a screen message will gopear asking if the
user would like to move back one day. Press <Enter>to move back. This process
will continue until the system reaches a date on which medications were
adminigered. At that time, the list of medications will gopear as shown in Exhibit 37,
Medication Selection Screen.
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EXHIBIT 37: MEDICATION SELECTION SCREEN

B I R T ] R R | 1| B TR T=]

A BTTTEST 12w - Rnlloction 2
e Ed Donkerfion Schp Soigt Window  Hop

jzla) &) o) sl o MR s )

[+

Soarching Date APR 01, 1988
# Modication

1. INSULIN G APR 01, 1999812: 4430 CLT
2. ALUMINUN HYDROXIDE/NG WYDROXIDE/SIMETH & APH 01, 19009811: 3410 CLT

5t 0DJ/T Given Int

Enter a number (1-23: 1

Compose | Nue | Caps  Hold

AT WA - 1521 AL T via TECNET
4. Enter the number corresponding to the medication needing an effectiveness comment, and
press <Enter>.
5. The effectiveness comments entry screen displays, as shown in Exhibit 38, PRN
Effectiveness Entry Screen.
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EXHIBIT 38: PRN EFFECTIVENESS ENTRY SCREEN

€ BT7TEST. 2 - Rullocion 2 SIS RS CANAEIEnt, 0] | P i)

Dlta] f s Fosi o MR s ol

PAN Effectivensss Entry

Patient; KEZTAAR, *TEST*KEITH D
Location: HICU-T 401-01 Division: TOPEKA, KS

ddministration Date Time: APR 1,1950812:44:30
Administration By:; TUCKER,CHRIS

FRH Reason:
FOR BLOOD SUGAR 3235

FRH ETTeCTlveness:
BLOOD SUGAR WAS 375

Exit Save Refrash

I

Enter a command or followed by a caption to jump to a specific fTield.

conmano: G pross <pFi>A for holp KRN

AT | T PRI H 627 wa TELFET Compase | Mum | Caps | He |

6. Inthe PRN Effectivenessfidd, type acomment up to 78 characters long, and press <Enter>.
7. Inthe Command fidd, type S for Save, E to Exit, or R for Refresh, and press <Enter>.

= |f the user triesto exit the screen and the data has not been saved, the system will display
the following message: Save changes before leaving form (Y/N)?. If the user enters N, the
datawill not be saved. If the user enters'Y, the changes will be saved.
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3.4.9 Manual Medication Entry
The Manua Medication Entry option alows the user to manualy create a medication
adminidration entry for any order.

= Medication orders will not be eectronicaly vaidated with this option. However, the
Medication Log will include comments and audits for any order that was entered using the
Manua Medication Entry option.

To enter information for the report, perform the following steps:
1. Inthe Sdect Patient field of the screen illustrated in Exhibit 39, Manua Medication Entry
Patient Selection Screen, type the patient’s name or SSN, and press <Enter>.

EXHIBIT 39: MANUAL MEDICATION ENTRY PATIENT SELECTION SCREEN

4 dhcp.r2w - Reflection 2

File  Edit Connection Setup  Script Window Help
Dl=(E| & a|e| [vws o SEFIE =0 2

I

[
Hanual Hedication Entry

Hotice: Ho validation of medications is done uith this option.
Entries in the Hed Log created with this option uill reflect this
{in the comments.

Select PATIENT: ARIZOHAG .BCPATIEHT 02-05—-42 509630003 HO H
5C YETERAH

Select Orders From Date: Today// [(JUL 23, 1999]

Searching for Orders...

Hotice: Order #10 [I¥] doesn't have adwinistration
times contact Pharmacy to correct before adninistering.

Enter RETURH to continue or '*~' to exit: [j

Lol
|

[ 544 427 | [WT400-7 - 152.131.61.252 via TELMET Compose || Num | Caps | Hold |

2. Inthe Sdect Orders From Date: Today// fidd, press <Enter> to select today's date, or enter a
date and press <Enter>.

3. At the Enter RETURN to continue or "' to exit field, press <Enter> to continue with the
entry. (To return to the main options menu, enter ~, and press <Enter>.)

4. A lig of ordersfor this patient will display as shown in Exhibit 40, Manua Medication Entry
Medication Sdlection Screen.

August 1999 BCMA V. 1.0 39
Manager Manual



Bar Code Med Admin User Manua

EXHIBIT 40: MANUAL MEDICATION ENTRY MEDICATION SELECTION SCREEN

Manual Medication Entry
# Sc Medication St

1. C ASPIRI N TAB, EC (A) Start: 07/26/1999 0600
Stop: 08/09/1999 2400
Admin Tines: 0900

2. C CEFEPIME | NJ, PMDR (D) Start: 06/28/1999 1435
Stop: 07/26/1999 1037
Admin Tinmes: 1630

3. C CEFEPI ME | NJ, PWDR (A) Start: 07/26/1999 1037
Stop: 08/09/1999 2400
Admin Tines: 0900

4. C DILTIAZEM (TI AZAC) CAP, SA (A) Start: 07/26/1999 0700
Stop: 08/ 09/1999 2400
Admin Tinmes: 0900

5. C MILTIVITAMNS TAB (A) Start: 07/26/1999 0700
Stop: 08/09/1999 2400
Admin Tines: 0900

6. O LORAZEPAM TAB (E) Start: 06/30/1999 0905
Stop: 06/30/1999 0905
7. O SODI UM Bl PHOSPHATE/ SODI UM PHOSPHATE ENEMA ( E)

Start: 06/30/1999 0905
Stop: 06/30/1999 0905

8. P HYDROCORTI SONE CREAM TOP (A) Start: 07/20/1999 0856
Stop: 08/03/1999 2400

Enter a number (1-8):

5. Inthe Enter anumber fidd, enter the desired medication line number shown in thelist. Press
<Enter>. The screenilludrated in Exhibit 41, Administration Time Sdlection Screen, will

display.
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o u

EXHIBIT 41: ADMINISTRATION TIME SELECTION SCREEN

A BTTTEST (2w - Rinlluction 2 B | TR ] ] R S e o) | T =]
B B Conmendion Sefup Solt wndew  Help
O] | 5| (o) o] W= vl w)

Order: 118U

Medication: ALBUTEROL INHALANT

Dosage: ML

Schedule: CONTINUOUS
Admin Times: 0100 0500- 0900- 130017002100

Is this the correct Order? Yes// v (Yes)
Enter the DATE oT Administration: Todaysf (&PR 01, 19889}
Select one oT the Tollowing:

G100
boon
roon
1300
17on
2100

O ode L3R —

Solect Administration Time: 4 1300

Create an administration for APR 01, 1999213:00% Yes// l

ad

A % VTN =150 17 am TELKET Compose | Nuw  Cogs | Heid |

Inthe Is this the correct Order? Y ed// field press <Enter> to accept the order. (If the user
enters No, the screen reverts to the Manua Medication Entry Medication Selection Screen,
shown in Exhibit 40.)

In the Enter the Date of Adminigtration field, enter the desired date, and press <Enter>.

In the Sdlect Adminigtration Time field, enter the number of the desired administration time
from the list on the screen. Press <Enter>.

The adminigration date and time will display in the Create An Adminigration field. If the
date and time are correct, press <Enter>. (If the date and time are not correct, enter No in
the Creste An Adminigtration field. The screen will revert to the Manua Medication Entry
Medication Selection Screen, as shown in Exhibit 40.) The manua entry screen displays, as
shown in Exhibit 42, Medication Log Manua Entry Screen.
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EXHIBIT 42: MEDICATION LOG MANUAL ENTRY SCREEN

Ele Bt Lowedion Ssup Sogh wides el

Dipla| & win) [kl o WEETIE ) el

Wedication Log Manual Entry - Unit Dose Drder

Patient: KETAAR , *TEST*KEITH D SEN: 408029575
Medication: ALBUTEROL

Admin Status: GIVEHR Admwin Date /Tiwme: APR 1,1090215:27:17
Injection Site:

PRI Beason:
PRH EfTectivensss!

Dispense Drugs, ..

Comment (Required):

order was missed earlier

Exit  Save  Refresh

Enter a command or ‘"' followsd hy a captiom te junp to a specific field,

COMHAND: e Fress <PFi=H for nelp  HEGSE

TEE. 42 (W4T~ L1162 17 v TELRET Compaes | Mem | Caps Hnﬁl

14. Inthe Admin Statusfidd, typein G for Given, H for Held, or R for Refused, and press
<Enter>.

15. In the Admin Date/Time field, enter the actud adminigtration date and time, and press
<Enter>.

16. Inthe Injection Ste fidd, enter afree-text comment, and press <Enter>.

17. In the PRN Reason fidd, enter afree-text comment, and press <Enter>.

18. Inthe PRN Effectiveness field, enter afree-text comment, and press <Enter>.

19. In the Digpense Drugs fidd, press<Enter>. A Dispense Drugs box will display the
Dlspense Drug(s) associated with this order and the number of units ordered.

Change the dispensed drug if desired, and press <Enter>.

A fidd for Units Given will display. Enter anumber between 0 and 999 (up to two

decimd digits) and press <Enter>.

The Unitsfidd will display. Thisisafree-text field used to enter the units. Typein
whatever form is being dispensed, such astab, capsule, liquid, and so on.

After the Digpense Drugs informationis complete, press <Enter> twice.

At the COMMAND: Close prompt, press <Enter> again.

20. In the Comment (Required) field, type afree-text comment, and press <Enter>.
21. In the Command field, type S for Save, E for Exit, or R for Refresh, and press <Enter>.

= |f E issdected, the user will be prompted with the following message: Save changes before

leaving form (Y/N)? TypeY for Y esto save the changes.

B ) e e ) 2 R R
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22. The screen will digplay the following message: Enter RETURN to continue or "' to exit.
- To create another medication administration entry, press <Enter> twice,
- Toreturn to the main options screen, enter /.
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3.4.10 Medication Administration History (MAH)
The eectronic MAH can be printed for a specified date range for a single patient or award and
shows medications that have been marked as Given, Held, or Refused.

= The report prints a 7-day history, running from Sunday to Saturday. For example, if the
user enters Start and Stop Dates that fall in the middle of aweek, the report will show the
medication higtory from the previous Sunday to the following Saturday.

See Section 3.4.1, Using ScreenMan Format to Request a Report, for instructions on requesting
the MAH.

Exhibit 43, Medication Administration History by Patient Report, shows an example of the
MAH report.

EXHIBIT 43: MEDICATION ADMINISTRATION HISTORY BY PATIENT REPORT

Conti nui ng/ PRN/ St at/ One Ti me Medi cation/ Treatnment Record (VAF 10-2970 B, C, D)
Run Date: JUL 26, 1999@l0:53

Page: 1
Patient: KZTAAR, * TEST*KEI TH D SSN: 408- 02- 9578 DOB: JAN 2, 1941 (58)
Sex: MALE Ht /W : x| * Ward: BCVA Rm A427-02
Dx: PNEUMONI A Last Mv/nt: APR 8,1999@l4: 07: 51 Type: SPECIALTY TRANSFER
Reactions: STRAWBERRI ES
Start Stop | Admin | | | | | | |
Dat e Dat e | Times | 04/11/1999 | 04/12/1999 | 04/13/1999 | 04/14/1999 | 04/15/1999 | 04/16/1999 | 04/17/1999
04/ 14/ 1999 05/14/1999 24:00 | 0500 | | | | 0519 N2 | 0515 N2 | |
ACETAM NOPHEN TAB 1100 R1130 N2 H1146 N2
ACETAM NOPHEN 325MG TAB 1700 1729 N3 1746 N3
G ve: 650MG PO Q6H 2300 2255 N3 2310 N3
| | | | | | | |
| | | | | | | |
RPH: P2 RN: N2 | | | | | | | |
04/13/1999 04/23/1999 24:00 0500 1324 N2 1400 N2
AMOXI CI LLI N CAP, ORAL 1300
AMOXI CI LLI N 250MG CAPS G ve: 2100
250M5 PO QBH | | | | | | | |
Spec Inst: FOR 10 DAYS ONLY | | | | | | | |
| | | | | | | |
| | | | | | | |
RPH: P2 RN: N2 | | | | | | | |
04/13/1999 05/13/1999 24:00 | 0600 | | | | 0913 N2 | 1325 N3 | |
ARTI FI CI AL TEARS SOLN, OPH | 0800 | | | | 1400 N2 | 1330 N2 | |
ARTIFICI AL TEARS /M. Give: 2 | 1000 | | | | | 1400 N2 | |
GITS OPH | 1200 | | | | | 1401 N2 | |
0600- 0800- 1000- 1200- 1400- 1600- | 1400 | | | | | | |
- 1800- 2000- 2200 | 1600 | | | | | | |
Spec Inst: WH LE AWAKE | 1800 | | | | | | |
RPH: P2 RN: N2 | 2000 | | | | | | |
| 2200 | | | | | | |
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3.4.11 Missing Dose Request
This option alows the user to submit aMissing Dose Request to Pharmacy using the screen

illugrated in Exhibit 44, Missing Dose Request Screen. Once submitted, the request printson a
predefined printer and an eectronic MalMan message is sent to the predefined mail group.

EXHIBIT 44: MISSING DOSE REQUEST SCREEN

A I MR e R R | 1| B TR =]

4% RTTTERT 12w - Relleciion 2

Dlzla] @ sl i) o TR sl vl

Request #: MHD-19950401- 163917 Nissing Dose Request

Requesting User: TUCKER,CHR IS Division: TOPEKA, KE&
Request Date/Time: APR 1.19099816:39

|®

Patient Hame: KZTAAR,*TEST*KEITH D
Ward Location: HIGU-T

Missing Drug: ACETAMINOPHEN 325MG TAB
Dosage Needed: G30mQ
Reason Needed, DROPPED

Admlnistration Date/Time: APR 1,1099816G:43
Heeded Dy Date/Time: AFR 1, 1998817 010

Exit Save Refresh

Enter a command or ' followsd by a caption to jump to a specific field.

connaio: [ Pross <PF1>H for holp

EER WA - 1521 BT T via TELNET Compases | M | Ceps  Hald |

To enter aMissing Dose Request, perform the following steps:

1. Inthe Patient Namefield, type the patient’s name, and press <Enter>.

2. Inthe Ward Location field, type the ward designation, and press <Enter>.
3. IntheMissng Drug field, type the medication, and press <Enter>.

= Toview aligt of gppropriate formats for the Missing Drug field, typea? inthe Missng
Drug fidd and press <Enter>. Explanation of the ways to enter a medication will display
on the bottom part of the screen.

4. Inthe Dosage Needed field, type the dosage, and press <Enter>.
5. Inthe Reason Needed field, type areason, and press <Enter>.

m Toview alig of alowable reasons, type ? in the Reason Needed field, and press <Enter>.
Thelist of reasonswill display on the bottom part of the screen.
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6. Inthe Adminigration Date/Time fid, type a date and time (in date@time format), and press

<Enter>.
7. Inthe Needed by Date/Time: fidd, type a date and time (in date@time format), and press

<Enter>.
8. Inthe COMMAND field, type S for Save, E for Exit, or R for Refresh, and press <Enter>.

= |f the user triesto exit the screen and the data has not been saved, the system will display the
following message: Save changes before leaving form (Y/N)?. If the user enters N, the data
will not be saved. If the user enters 'Y, the changes will be saved. The menu sdlection
screen will display with amessage confirming that the request has been submitted to
Pharmacy viathe appropriate mail group, as shown in Exhibit 45, Missing Dose Request
Confirmation Screen.

EXHIBIT 45: MISSING DOSE REQUEST CONFIRMATION SCREEN

f‘ ¥iztA [Local Production Account] - Connected
File Edit Connection Setup Scrpt Window Help

R EEREEEEE S = |

Submitting Request To Pharmacy on device T$LTA348 IHP HORTH [D18-43]...D0one!l
Hotifying Pharmacy via Hail Group BCHA BETA TEST... ........ Done!

Select Hedication Administration Henu Hursing Option:

—
=

| 953,85 | [T 400-7 - Vistd, [Local Production Account] Compoze || Mum Eaps__] Huld]
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The Missng Dose Request will print on the designated printer. The e-mail message that is
generated gppears as shown in Exhibit 46, Missng Dose E-Mail Notification

EXHIBIT 46: MISSING DOSE E-MAIL NOTIFICATION

Subj: Missng Dose Request Entered [#7765114] 01 Apr 99 05:57 11 Lines
From: ACME Pillsin'IN' basket. Pagel **NEW**

A request for amissing dose has been entered into the system.
Request IEN#: 15694

User Entering: DOMNANISH, JOAN

Patient: KZTAAR*TEST*KEITH D
Ward Location: A3SMED IM-L

Drug: ACETAMINOPHEN 325MG
Dose 650M G

Time Needed: APR 1,1999@1700
Thank You

Select MESSAGE Action: IGNORE (in IN basket)//
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3.4.12 Medication Variance Log
With the Medication Variance Log, users with the PSB MANAGER security key can print or

display exceptions to medication adminigtration.

See Section 3.4.1, Using ScreenMan Format to Request a Report, for instructions on requesting a
Medication Variance Log

The Variance Log can run by patient or by ward, as shown in Exhibit 47, Medication Variance
Log Report by Petient, and Exhibit 48, Medication Variance Log Report by Ward.

EXHIBIT 47: MEDICATION VARIANCE LOG REPORT BY PATIENT

MEDI CATI ON VARI ANCE LOG

Patient: COSMO, RANDY B
Sex: MALE
Dx: COPD

Reactions: CODEI NE

SSN:
Ht /W :
Last Mvnt: APR 3,1999@l4: 49: 21

333-22-1111
170cm 82kg

War d:
Type:

Run Date: JUL 26, 1999@5: 09
Page: 1

JAN 16,1924 (75)
1-4CM T Rm C417-01
DI SCHARGE

Event Date/Ti me

Medi cati on

JuL 16, 1999@2:51:20
JUL 16, 1999@2:54: 35
JUL 16, 1999@4:49:11
JUL 19, 1999@l5: 30: 20

EARLY/ LATE DOSE
EARLY/ LATE DOSE
EARLY/ LATE DOSE
EARLY/ LATE DOSE

POTASSI UM CHLORI DE
POTASSI UM CHLORI DE
BACI TRACI N
PHENYTO N

COSMO, RANDY B

333-22-1111

Ward: 1-4CM T RoomBed: (417-01

= A variance preceded by aminus sign (such as—24) indicates the number of minutes a
medication was given before the adminigration time.
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EXHIBIT 48: MEDICATION VARIANCE LOG REPORT BY WARD

MEDI CATI ON VARl ANCE LOG

Ward Location: BCOVA

Run Date:

JUL 26, 1999@5s: 11
Page: 2

Di vision: TOPEKA KS

War d Pati ent Name Event Date/Tinme Event Var Medi cati on
BCMA C517-01 I LLI NO' S, BCPATI ENT APR 14, 1999@4: 31:32 EARLY/ LATE DOSE 544 POTASSI UM CHLORI DE
APR 14, 1999@4: 31: 32 EARLY/ LATE DOSE -99 ACETAM NOPHEN
APR 14, 1999@4: 31: 32 EARLY/ LATE DOSE -63 | PRATROPI UM
APR 14, 1999@4: 31: 32 EARLY/LATE DOSE 66 ARTI FI CI AL TEARS
APR 14, 1999@l5: 23: 08 EARLY/ LATE DOSE -337 DEXTROSE 5% WATER
APR 14, 1999@l5:50:41 EARLY/ LATE DOSE -430 PROCHL ORPERAZI NE
BCMA C521-01 | NDI ANA, BCPATI ENT APR 14, 1999@4: 31:32 EARLY/ LATE DOSE 545 POTASSI UM CHLORI DE
APR 14, 1999@4: 31:32 EARLY/ LATE DOSE -200 DI GOXI N
APR 14, 1999@4: 49: 40 EARLY/LATE DOSE 109 MOl STURI ZI NG LOTI ON
APR 14, 1999@5: 01: 07 EARLY/LATE DOSE 511
APR 14, 1999@l5: 02: 06 EARLY/ LATE DOSE 511
BCMA C522-01 | OWA, BCPATI ENT APR 14, 1999@4:31:32 EARLY/ LATE DOSE 546 POTASSI UM CHLORI DE
APR 14, 1999@4: 31:32 EARLY/ LATE DOSE 580 POTASSI UM CHLORI DE
APR 14, 1999@4:53:47 EARLY/ LATE DOSE -127
APR 14, 1999@4:54:31 EARLY/LATE DOSE -127
APR 14, 1999@4:55:51 EARLY/LATE DOSE -125 ASCORBI C ACI D
APR 14, 1999@5: 01: 29 EARLY/LATE DOSE 121 DI GOXI N
BCMA 308- 04 KANSAS, BCPATI ENT APR 14, 1999@l4: 31: 32 EARLY/ LATE DOSE 545 POTASSI UM CHLORI DE
APR 14, 1999@4:55: 43 EARLY/ LATE DOSE 115 AMOXI CI LLI'N
APR 14, 1999@5: 01: 07 EARLY/ LATE DOSE 121 DI GOXI N
BCMA 309-01 KENTUCKY, BCPATI ENT APR 14, 1999@4: 31: 31 EARLY/ LATE DOSE 266 CEFTAZI DI ME
APR 14, 1999@4: 31: 32 EARLY/ LATE DOSE 480 POTASSI UM CHLORI DE
APR 14, 1999@4: 31: 32 EARLY/LATE DOSE -180 AMOXI CI LLI N
APR 14, 1999@4: 31: 32 EARLY/LATE DOSE -453 CEFTAZI DI ME
APR 14, 1999@4:31:32 EARLY/ LATE DOSE 785 POTASSI UM CHLORI DE
APR 14, 1999@4: 31:32 EARLY/ LATE DOSE 820 POTASSI UM CHLORI DE
APR 14, 1999@L5: 04: 30 EARLY/ LATE DOSE -116  ASCORBI C ACI D
APR 15, 1999@3: 46: 31 EARLY/ LATE DOSE 526 | PRATROPI UM
APR 15, 1999@3: 46: 45 EARLY/LATE DOSE 166 | PRATROPI UM
APR 15, 1999@3: 48: 56 EARLY/LATE DOSE 228 ARTI FI CI AL TEARS
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3.4.13 Drug File Inquiry
The Drug File Inquiry allows Nursing and Pharmecy to check the bar coded IEN numbers listed

on unit dosedrugs. If theincorrect bar code is affixed, the Drug File Inquiry will help the user
resolve the discrepancy.

To run aDrug File Inquiry, perform the following steps:
3. Inthe Sdect Drug field of the screen, as shown in Exhibit 49, Drug File Inquiry Screen 1,
type the name and dosage of the drug, and press <Enter>.

= To digplay aligt of gandard formats for listing a medication, enter ? in the Sdect Drug field,
and press <Enter>.

EXHIBIT 49: DRUG FILE INQUIRY SCREEN 1

& ETTTEST v2w - Rallacton 2
Il Edt forrectin Sapp Sop Wedaw e

DR S| =6 felks] o BEEIE ] v

2 ISTE= [emall=dlial BN Lk ART SR RN 2 P ETE

-

DARUG FILE TINOUIRY

Select DRUG: ACETANIMOFHEM 325MG TAB

THETT | WTAD07 - 02731 B2 17 e TELHET Comgoan | Him | Cops  Hold

4. TheDrug Fleinformation will display, asillustrated in Exhibit 50, Drug File Inquiry Screen
2.
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EXHIBIT 50: DRUG FILE INQUIRY SCREEN 2

€ 677TEST.12w - Reflection 2
File Edit Connection Setup  Scrpt  Wwindow Help

D||d| 8| =|a b o SETIE =) z

DRUG NAME: ACETAMINOPHEM 325MG TAB (TEN: 263)
PRICE PER DISPENSE UNIT: 0.004
HATIONAL DRUG CLASS: CH103
NOM-FORMULARY :
(QUAHNTITY DISPEMSE MESSAGE: DISPENSE IN MULTIPLES OF 100
CMOP DISPEMSE: YES
MESSAGE : 90 DAY FILL *ATC A/FB*
SYMNONYMS:
APAP TYLENOL
ACET325 000677000100
051111048893
[]
[ 415 42 | [WT400-7 - 152.131.62.17 wia TELNET Compose || Num | Caps | Hold
= The Internd Entry Number (IEN) appears on the first line, to the right of the Drug Name.
Thisl|EN isuniqueto thisdrug file entry. In most cases, it isthe bar coded number on the
unit-dose packages that are created in the pharmacy. The NDC bar codes may appear in the
synonym fidd of thisdisplay. If the drug is non-formulary, the Non-Formulary fidd will be
set to N/F.
August 1999 BCMA V. 1.0 51

Manager Manual



Bar Code Med Admin

User Manua

3.5 Medication Administration Pharmacy Menu

The Pharmacy Option menu of BCMA dlows Pharmacy personnd to access information that has
been entered viathe VDL. Because BCMA operatesin red time, scanned information is
available as soon as the scan is successfully completed. The Pharmacy menu as shown in

Exhibit 51, BCMA Medication Administration Menu Pharmacy Option Screen , may be accessed
from any VISTA-engbled termind within the medica center.

= Severd of these options are available under both the Nursing and Pharmacy menu options.
The options that are unique to Pharmacy include Missing Dose Follow-up, Missing Dose

Report, and Labd Print.

EXHIBIT 51: MEDICATION ADMINISTRATION MENU PHARMACY OPTION SCREEN

u BCMA CHUI - KEA! 420 [_[E]=]
Fi= Edt Misw Toos QOpficn: Help
o R w A - - O E

=

Lance111ng Request.

¥ TERT ACCOUMT=*:=
£**TEST ACCOUNT™*»
<TCTEST ACCOUNT "2
<**TEST ACCOUNT**»
L*TTEST ACCOUNT™ *»
<**TERT ACCOUNT™*>
ITTTEST ACCOUNT™ "=
<"CTEST ACCQUNT™®=
<**TEST ACCOUNT™*>

Jancelled|

0 00 =) O AN e 08 B =

Select <**TEST ACCOUNT™: Msdication Administration Menu Fharmasy Option: |}

Medication administration Log

Miz2ed Medications

Due List

Medication Administration History [R&H)
Miesing Dose Request

Missing Dose Followup

M1ssing Dose Report

Label Frint

Orug File Inguiry

Showm El.rhmsl

To sdect any of the options, perform the following steps:
7. The cursor will be flashing a the Sdect Medication Administration Menu Pharmacy Option

prompt a the bottom of the screen.

8. Enter the number of the desired option.
9. Press<Enter> to display the sort screen for the option chosen.

L
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3.5.1 Requesting Reports

Many of the Pharmacy options use a common screen to define sdlection criteriafor reports. See
Exhibit 20, Report Request Using ScreenMan Format, in Section 3.4, Medication Administration
Nursing Menu for a sample report request screen. Ingtructions for using this screen are givenin
Section 3.4.1, Using ScreenMan Format to Request a Report. Other options use specific screens,
and they are discussed in the sections that follow.

3.5.2 Medication Administration Log
See Section 3.4.2, Medication Adminigtration Log, in the Nursng Menu for ingructions on using
this option, as well as sample screens and reports.

3.5.3 Missed Medications
See Section 3.4.3, Missed Medications, in the Nursing Menu for ingtructions on using this
option, as well as sample screens and reports.

3.5.4 Due List
See Section 3.4.6, Due Ligt, in the Nurang Menu for ingructions on using this option, aswel as
sample screens and reports.

3.5.5 Medication Administration History (MAH)
See Section 3.4.10, Medication Adminisiration History (MAH), in the Nursng Menu for
ingructions on using this option, as well as sample screens and reports.

3.5.6 Missing Dose Request
See Section 3.4.11Missing Dose Request, in the Nursing Menu for ingtructions on using this
option, aswell as sample screens and reports.
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3.5.7 Missing Dose Follow-up

The Missing Dose Follow-up alows Pharmacy to eectronicaly respond to a Missng Dose
Request submitted by Nursing. Pharmacy can enter areason the dose was missing, thetime the

dose was ddlivered, and who ddlivered the dose.

To create aMissing Dose Follow-up message, perform the following steps.
1. Inthe Sdect Missng Dose Request fidld of the screen illugtrated by Exhibit 52, Missing
Dose Follow-up Screen, sdlect the missing dose number from the list provided, and press

<Enter>.

EXHIBIT 52: MISSING DOSE FOLLOW-UP SCREEN

f‘- dhcp.r2w - Reflection 2
File Edt Connection Setup  Scipt wWindow Help

sI=EE] EE o EETE &l w2

[_[=]=])

D

Currently Unresolved Missing Dose Requests

1. MD-19990726-114414 KANSAS,BCPATIENT
ACETAMINOPHEN 325MG TAB

2. MD-19990716-152522 ARIZONA,BCPATIENT
FUROSEMIDE 10MG/ML INJ /ML

3. MD-19990716-132115  ARIZONA,BGPATIENT
FUROSEMIDE 10MG/ML INJ /ML

4. WD-19990716-075607 MASSACHUSETTS,BCPATIENT
FUROSEMIDE 10MG/ML INJ /ML

5. HD-19990715-093041 INDIANA,BCPATIENT
ALBUTEROL 0.083% INHL SOLUTION 3ML EA.

6. MD-19990714-160406 KENTUCKY,BCPATIENT
CLOTRIMAZOLE 1% CREAM /GM

7. WD-19990714-144311 INDIANA,BCPATIENT
ARTIFIGCIAL TEARS /ML

8. MD-19990713-154840 COSHO,RANDY B
IPRATROPIUN BROMIDE INHALER

Select Missing Dose Request #: (1-8): I

BCMA

BCMA

BCMA

BCHA

1-4CI-T

P

=]

[ 9595, 40 | [T 4007 - vista via TELMET

Compose || Num | Caps Hold ||
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4.

The Missing Dose Request Pharmacy Follow-up Information screen will appear, as shown in
Exhibit 53.

EXHIBIT 53: MISSING DOSE REQUEST PHARMACY FOLLOW-UP INFORMATION SCREEN

€ 677TEST. 2n - Roflaction 2 LIMIE [ =l eI R ) AETED)

Bl Bl Conecin Sebp SO0 Windoa Hep

Dleie] | fo|e) polshid) of WETIE &) 2 !
Request &: HD- 19050401 - 165501 Hissing Dose Request &
Requesting User: TUCKER,CHRIS Division: TOPEKA, KS

Request Date/Time: APR 1,1999816:55

Patient Mame: KZTAAR, *TEST=KEITH D Ward: WICU-T
Drug Requested: ACETAMINOPHEN 325MG TAB

==Ex% Pharmacy Followup Information =+++**

Dose Deliverad: YES
Delivered By: TUCKER,CHRIS
Delivery Date/Tlme: APR 2,1999807 .36

Fharmacy Reason Heeded: HOT EHOUGH PRNS

Exit Bave Refresh

LA

Enter a command or followsd by a caption to jump to a specific field,

conmano: [ I Press <PF1sH for help

FiRAT | TADNET - 1581 SR T a TELNET Compose || Hign | Cops | Hed |

In the Dose Ddlivered fidd, type Y es, and press <Enter>.

= There may be instances where a missing dose is requested for an item that is no longer

active. If the medication isno longer an active order or will not be delivered, enter No in
thisfidd.

In the Deivery Dae/Time fidd, type N for Now or the date and time that the dose was
delivered, and press <Enter>.

In the Pharmacy Reason Needed field, type a number that corresponds to a selectionin the
Exhibit 54, Pharmacy Reasons Needed Selection Table.
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EXHIBIT 54: PHARMACY REASONS NEEDED SELECTION TABLE

WS/FILL ON REQUEST

FOUND IN DRAWER

PHARMACIST ERROR

EXPIRED/NO ORDER

ATC ERROR

NOT ENOUGH PRNS

TECHNICIAN ERROR

O(N|O|OR|W[IN|F-

ON PRE-
EXCHANGE/PICK LIST

©

PATIENT TRANSFERRED

[ERY
o

NURSE ADMIN ERROR

7. Inthe COMMAND fidld, type S to Save, E to Exit, or R to Refresh, and press <Enter>.

m  |f the user triesto exit the screen and the data has not been saved, the system will display
the following message: Save changes before leaving form (Y/N)?. If the user enters N, the
datawill not be saved. If the user enters 'Y, the changes will be saved. The system confirms

that the information has been saved and returns the user to the Sdect Medication

Adminigtration Menu Pharmacy Option
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3.5.8 Missing Dose Report
The Missing Dose Report provides information about missng doses that were submitted by ward

or for dl wards. To request aMissing Dose Report, use the screen illustrated in Exhibit 55,
Missing Dose Report Request Screen.

1.

EXHIBIT 55: MISSING DOSE REPORT REQUEST SCREEN

A ol - Fallection 2
Fls Edt Commaclion Gelip Bopl Wndes Help

O] @) e [oli|s] o] SEETTE dltl vl

Request #: MD-19990726- 115926 Hissing Dose By Hard P

Start Date: APR 14,1993 At: 0:01a
Stop Date! APR 17,1909 AT 12:0Dm

Ward {Return for ALL): BCHA

Print to DEVIGE: BROWSER
Ousua To Rum At: JUL 26, 1989981158

Instructiens: PFi-E Submit PF1-0 Cancel FF1-E HRefresh <Ret> Re-Edit: I

COMMAND: Fress <PF1>H for help

b e e STUEFT - ashm vy TELHET Campoae || Kus | Cope | Hold ||

In the Start Date fidld, type in the start date of the report, and press <Enter>. (The cursor
will moveto the next fidd each time <Enter> is pressed.)

= Todigplay alist of standard date and time formats, enter ? in any date or time field, and

LD

press <Enter>.

Inthefirst At field, type the start time of the report (in HHMM format), and press <Enter>.
In the Stop Date field, type in the stop date, and press <Enter>.

In the second At field, type the stop time (in HHMM format), and press <Enter>.

At the Ward (Return for All) fidld, type in the desired ward and press <Enter>. To sdect all
wards, do not enter a specific ward; just press <Enter>
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A sample report is shown in Exhibit 56, Missing Dose Report.

EXHIBIT 56: MISSING DOSE REPORT

M SSI NG DOSE REPORT FROM APR 14, 1999@0: 01 thru APR 17, 1999@4: 00
SELECTED WARDS

Run Date: JUL 26, 1999@Z2: 02
Page: 1

Ward Location Medi cati on

BCMVA ACETAM NOPHEN 325MG TAB
ACETAM NOPHEN 500MG CAPLET
ALPRAZOLAM 1MG TAB
AMOXI CI LLI'N 250MG CAPS
ASCORBI C ACI D 500MG TAB
DI AZEPAM 10MG TAB
DI GOXI N 0. 05M& ML ELI X (60CC)
DI GOXI N 0. 125MG TAB
DI PHENHYDRAM NE 25MG CAP
DOCUSATE SODI UM 100MG CAP
FUROSEM DE 20MG TABS
HALOPERI DOL 2MG TAB
HALOPERI DOL CONCENTRATE 2M&/ ML (M)
HALOPERI DOL DECANOATE 100MG/ ML INJ /M
HYDROCORT| SONE 1% CREAM / GM
I NSULI N REGULAR (HUMULIN) U-100 10M
| PRATROPI UM BROM DE | NHALER
MULTI VI TAM N TAB
OXYCODONE 5MG/ APAP 325MG TAB
OXYCODONE 5MG/ APAP 325MG TAB UD
PROCHLORPERAZI NE 10MG TAB
PROCHLORPERAZI NE | NJ 5M& M. (M)
RESERPI NE 0. 1MG TAB
THEOPHYLLI NE 125MG TAB

Ward BCMA Total :

Report Total: 65

[

[N
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3.5.9 Label Print
The Labd Print option alows Pharmacy to create bar coded medication labels using aZebra
printer. Exhibit 57, Bar Code Label Screen, illustrates the screen used to create bar code |abels.

EXHIBIT 57: BAR CODE LABEL SCREEN

= BCHE CHLA - KEA) 420 | =|Of =]
e E0 Vi Took Coions Hep
o R (e g 30 P

Feguest #: BL-19930802-096332 Bar Code Labsl &

orug Nane: [
Lot #:
Expiration Date:
Manufacturer;

Quantity:
Filled By:
Lhecked By:
B Labelz; 1
Fatient Name:
Dosage;
Frint to DEVICE
Quesle To Run At AUG 2, 1855005: 58
Instructions: FF1-E Submit FF1-0 Cancal FF1-E Rafrach cEat> Ra-Edit.

AN FAND Prass <PF1=H for ha'li n

Srvw Hudlirs: |

To create bar code labels, perform the following steps:.

m  The Drug Name, Filled By, and Checked By fields are required.

Ea AN

o u

Inthe Lot # field, enter the Lot #, and press<Enter>.

In the Expiration Date field, enter adate, and press <Enter>.

In the Manufacturer field, enter the manufacturer's name, and press <Enter>.

In the Quantity field, enter a quantity between 0.25 and 9999 (up to two decimal places), and
press <Enter>.

In the Filled By fidld, type your initids, and press <Enter>.

In the Checked By field, type your initias, and press <Enter>.

m | it is unknown who will fill or check the order, enter three underscoresin the Filled By or

7.

Checked By fidlds, and press <Enter>. Thiswill give someone spaceto initid thelabd a a
later time.

In the # Labdsfied, type the number of |abes needed between 1 and 999, and press
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8. Inthe Patient Name field, type the patient’s name, and press <Enter>.
9. Inthe Dosagefidd, enter a dosage and press <Enter>.

=  The Dosage fidld will accept entries from two to 30 dpha/numeric characters.

10. In the Print to Device field, type the Zebra printer assigned to the ward, and press <Enter>.

11. In the Queue to Run At field, enter a date and time, and press <Enter>.

12. Inthe <RET> Re-Edit field, press PF1 - E to print the label, PF1 - Q to Quit or PF1 - R to
Refresh the screen.

A sample labd is shown in Exhibit 58, Sample Bar Code Labdl.

EXHIBIT 58: SAMPLE BAR CODE LABEL

Drug: BECLOMETHASONE INHALER
KZTAAR,*TEST*KEITH D
Ward: BCMA

HITTENI
1644

Filled /Checked By; CLT/CLT
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3.5.10 Drug File Inquiry

The Drug File Inquiry allows Pharmacy to check the bar code IEN numbers listed on dispensed
unit dose drugs. If the incorrect bar code is affixed, the Drug File Inquiry will help the user
resolve the discrepancy. See Section 3.4.13, Drug File Inquiry, in the Nursing Menu for
ingructions on using this option, as well as sample screens and reports.

3.6 Missing Dose Follow-up
See Section 3.5.7, Missing Dose Follow-up, in the Pharmacy Menu for ingtructions on using this
option, aswell as sample screens and reports.

3.7 Reset User Parameters

This option alows the BCMA manager to reset a user's default parameters. If the user isunable
to access a screen or otherwise is not satisfied with the user set parameters, The BCMA manager
can reset the user to the default user settings.

= See Section 3.1, Using the Bar Code Medication Administration Manager Option Menu, for
ingructions on selecting manager options, including Reset User Parameters,

To reset user parameters, perform the following steps:

1. Atthe Sdlect User to Reset: prompt, enter the user's name, and press <Enter>.

2. The screen will prompt the user with:  Are you sure you want to reset al parametersfor this
user? No//

- To accept the default answer of No, press <Enter>. The user-entered parameters
will not be reset, and the manager will be returned to the main manager option
menu.

- Toreset the user parameters, type Y at the prompt, and press <Enter>. A screen
message will confirm that user parameters have been reset.

Exhibit 59, Reset User Parameters Sequence Screen, illustrates the prompts described above.
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EXHIBIT 59: RESET USER PARAMETERS SEQUENCE SCREEN

P HCWA CHIN - EEA 420 [ =] x]

Eie Edt New Jock [dlons Heln

Folxalle 3Ad @ 0 &
<77TEST ACCOUNT™™» Medication Adnimiztration Henu Nursing ... 8
<**TEST ACCOUNT=*= Hedication Adninistration Hemnu Pharmacy ...
Z"¥TEST ACCOUNT®">= Mizsing Dosa Followup
<" TEST ACCQUNT"*> Faset Uszer Faramaters
<"YTEST ACCOUNT™"= Trouble Shoot Had Log

<*+TEST
<**TEST
<**TEST
<**TEST
<**TEST
<**TEST
<*UTEST

. Dane,

ACCOUNT "™ =
ACCOUNT=™>
ACCOUNT ™™=
ACCOUNT ">
ACCOUNT=*=
ACCOURT ">
ACCOUNT " "=

gre Yol sure you want to reset all parameters for thie ueser? Nodd y
Fasatting,

Drug File Inguiry
Edit Diviszional Paraneters

Salect <**TEST ACCOUNT™*> Bar Code Hedication Adminmistration Hanager Option: re
ket user Farameters
Select User ta Rezet: hardes PATRICIA

[Yaz|

Hadicatian Admimistration Henu Nursing ...
Hedication Administration Nenu Pharmacy ..

Hizzing Doze Followup
Faset Uzer Farameters
Trouble Shoot Hed Log

elect <**TEST ACCOUNT®*> Bar Code Hedication Administration Hanager Qption:

twos Hustlors
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3.8 Trouble Shoot Med Log
The Trouble Shoot Med Log option alows the BCMA manager to determine the reason a

medication is not scanning. This option can be used when medications are being scanned during
amed pass, but the medication will not register as Given onthe VDL.

= See Section 3.1, Using the Bar Code Medication Administration Manager Option Menu, for
ingructions on sdlecting manager options, including Trouble Shoot Med Log.

To use the Trouble Shoot Med L og option, perform the following steps:
1. Atthe Sdect PATIENT prompt, enter the patient's name, and press <Enter>.

= For aligt of standard name and date formats, type ? in the Select PATIENT and Select Date
to Vdidatefidds. Press<Enter>. The system will display standard name and date formats.

2. Atthe Sdect Date to Vaidate prompt, enter the desired date, and press <Enter>.

Exhibit 60, Trouble Shoot Med Log Sequence Screen, shows the prompts described above.

EXHIBIT 60: TROUBLE SHOOT MED LOG SEQUENCE SCREEN

Be Edt ew Lok [obens e
| En A0S -l -0 | B

Manual Hedication Leg Trouble Shooter

select PATIENT: cosmo, RAMDY B 01-16-24 iFszznmnm 1lu] MEC VE
TERAN TOPCOLLEAKAN

Consolidate ALL Appts - TRAVEL FT

celect Date To Walidate:

lS027

Shan Bt |

BCMA will search the database for al orders for the selected patient on the entered date and
return alist of orders, as shown in Exhibit 61, Medication Log Trouble Shooter Screen.
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EXHIBIT 61: MEDICATION LOG TROUBLE SHOOTER SCREEN

s Edi [omecion Seup dcigh widoa Help

Dlwdl & hin] Folds| o WIS &t vl

Medication Log Trouble Shooter
#

1. ¢ ASPIRIN TAB.EC 1U (IR ]

2. G GEFPODOXIME PROXETIL TAB 11U B0 -214040
4. C DEXAMETHASOME TAB 2u BEH0- 00 -7 b0-2300
4. € FURQOSEMIDE TAB au rono

5. G LISINOPRIL TAB 4l IE=TH1]

6. C NITROGLYCERIN PATCH Gl ono
7. G OXYCODONE TAB,SA 12U fam0-21400
H. & OXYCODOME TAB,SA 15U BaE0 -2 1040
a. ¢ FOTASEIUM CHLORIDE TAB,SA 10U nano

1. & REMOVE WITROGLYCERIN PATCH au 2100

11. P HYDROCODOHWE JACETAMINOPHER TAB 13U

12. P HAGHESIUN HYDROXIDE SUSP 14U

[13. P NITROGLYGERIN TAR,SUBLTHGUAL U

Enter a number (1-13): af

T0ET, 25 THBIT = vetawn TELHET Compass | hem  Taps | Hodd

3. At the Enter aNumber (###): prompt, enter the number corresponding to the desired order
shown in the screen. Press <Enter>.

= |f theligt islonger than one screen can display, the user will be prompted: Enter RETURN
to continue or M to exit. Press <Enter> to display the rest of the ligt.

4. The sdlected order will display with the prompt: Isthisthe correct order? Yed//. If thisisthe
correct order, type Y or press <Enter>.

5. Atthe Enter DATE of Adminigtration: Today// prompt, press <Enter> to select today's date.
Otherwise, enter another date and press <Enter>.

6. If there are more than one adminidration time for the order, the times will be listed on the
screen. At the Sdect Admin Time prompt, type the number corresponding the desired
adminidration time, and press <Enter>.

7. The screen will display the variance reason for why the medication is not scanning. The
reason will display on the GUI screen being used by the nurse passing medications for that
adminidration time.
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Exhibit 62, Order Vdidation Screen, shows the prompts and responses described in steps 4
through 7 above.

EXHIBIT 62: ORDER VALIDATION SCREEN

b= Edt [owmcton Sep Scgt window - Help

Ol |e| & Tl Foiosls| o] SERFTIE & v

]

Order: U
Medication: DEXAMETHASONE TAB
Dosage: AMG

Schedule: CONTINUOUS

JAdmin Times: 0500-1100-1700-2300
|Start D/T:

Gtop 0/T:

Is this the correct Order? Yes// iYesl
Enter the DATE of Administration: Today// (MAY 10, 1909)
Select one of the following:
1 0500
2 11400
e} 1700
4 2300

Select Adaninistration Time: 3 1700
17Admin is 116 minutes EARLY
Enter RETURN to continwe or '7' to ewxit: l

EE 42 INTH00 7 - vetwan TELHET Compass | fem  Caps | Mokl

8. Toreturntothelist of medications for the selected patient and administration date, press
<Enter>. To exit the option, press”.
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4 GLOSSARY
This section contains acronyms and definitions for terms used in this document.

4.1 Acronyms

BCMA Bar Code Med Admin

CHUI Character-based User Interface

CPRS Computerized Patient Record System

GUI Graphical User Interface

HFS Host File Server

HSM Hospitd supplied self-medications

IEN Interna Entry Number

MAH Medication Adminigration History

N/F Non-formulary

PC Persona computer

PRN Pro Re Nata [Latin]

SM Sdf-medicaions

TCP/IP Transmission Control Protocol/Internet Protocol
VA Department of Veterans Affairs

VAMC Veterans Affairs Medica Center

VDL Virtud Duelig

VHA Veterans Hedth Adminigtration

VISN Veterans Integrated Services Network

VISTA Veterans Hedth Information Systemns and Technology Architecture

4.2 Definitions

Audits Tracking changes to records including old data, new data, and the name
of the user who made the change.

BCMA A VISTA software application that will validate medications againgt
active orders prior to being administered to the patient.

CPRS A VISTA software gpplication that provides an integrated patient record
system for use by dlinicians, managers, quality assurance saff, and
researchers.

Given When amedication is administered to the patient, it is consdered
Given.
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HES Host File Server isasystem (WinNT/Dec Alpha) file access
mechanism that enables the M software to access the system-levd files.
IEN Drug Theinterna drug number (IEN) that is entered into Inpatient
Code MedicationsV. 5.0
Not Given A medication that is intentionally Not Given for a specified reason.
Omitted A medication that was not given during the medication pass because it
was unintentionaly missed.
PRN Latin abbreviation for pro re nata meaning “as needed.”
ScreenMan VA FileMan's ScreenMan utility provides a screen-oriented interface
for editing and displaying data.
SRS Document which outlines the functiona requirements for a project.
TCP/IP A protocol developed by the Department of Defense for
communications between computers. TCP/IP has become the standard
for data transmission over networks, including the Internet.
VA FleMan  VISTA’s database management system.
VDL The Virtua Due Lig isaGUI gpplication used by nurses when
adminigtering medications.
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INDEX

Access Code, 1
Allowable Time Limits, 6
Bar code printer, 13, 59, 60
BCMA
Clinicd toal, 1
Efficiency of documentation, 1
Improved medication adminidration
accuracy, 1
On-lineHep, 2
Default
E-Sg, 13
Default Answer Ligtsin GUI, 7
Defalts
Allowed minutes before/after scheduled
adminigration time, 13
Bar code printer, 13
Blank Addendums, 14
Continuous Medications, 14
IV Orders, 14
Mail groups, 14
Missng Dose Printer, 14
On Cdl Medications, 14
One-Time Medications, 14
PRN Effectiveness, 13
PRN Medications, 14
Unit Dose Orders, 14
VDL digplay times, 14
Virtud Due Ligt Setup in GUI, 6
Dispense Drugs, ii, 27, 28, 42
Drug File Inquiry, 10, 11, 50, 51, 61
Duelist, 31
Eastern Kansas Hedlth Care System,
Colmery-O'Nell Division, VISN 15,
Heartland Veterans Hedlth Network, 1
Edit Default Listsin CHUI, 12, 15
Edit Divisond Parametersin CHUI, 12
Edit Medication Log, 24
Electronic Signature, 6
Fadility Tabin GUI, 3,4

GUI Options, 1, 2, 3,4, 6,7, 9, 12, 15, 17,

28, 31, 64, 66, 67

Signing on to BCMA Site Parametersin

GUI, 1

Information Resources Management (IRM),
2,4,5
Internal Entry Number (IEN), 10, 11, 47, 50,
51, 61, 66, 67
Manua Medication Entry, 17, 39, 40, 41
Max Client/Server Clock Variance, 6
Medication Adminigration History (MAH),
44, 53, 66
Medication Adminigtration Log, 20, 24, 53
Missing Dose Report, 52, 57, 58
Missing Dose Request
Notification, 6, 14
Printer, 5
Mouse, Using BCMA without a, 2, 3, 1, 2,
4,56,7,8
National Drug Code (NDC), 11, 51
Non-Formulary, 11, 51
Nursing Option Menu, 17, 36
Parameters Tab in GUI, 5
Pharmacy Option Menu, 52
Pharmacy Reasons Needed Sdlection Table,
55
PRN Effectiveness
Allowable Time, 6
Enter comments, 17, 34, 36
List, 17, 34,35
Reports
Adminigration Times by Patient and
Ward, 29
Due Ligt by Patient and Ward, 32
Med Log by Patient and Ward Reports, 20
Med Log Report, 20
Medication Adminigtration History by
Patient, 44
Medication Variance Log by Patient and
Ward, 48
PRN Effectiveness Ligt by Patient and
Ward, 34
Requesting reports in Pharmacy menu, i, 53
Reset User Parameters, 7, 61
Sample screens
Add New Item Window, 8
Adminigration Edit Screen, 26
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Bar Code Med Admin

User Manua

Adminigtration Time Selection Screen, 40

Bar Code Label Screen, 52, 59

BCMA CHUI Menu—Manager Option, 9

BCMA Default Lists Screen, 15

BCMA Nursing Option Menu, 17

BCMA On-Line Warning, 4

BCMA Site Parameters Opening Screen,
2

BCMA Site Parameters—Default Answer
LigsTab, 7

BCMA Site Parameters—Facility Tab, 3

BCMA Site Parameters—Parameters Tab,
56

Current Divisona ParametersLigting
Screen, 13

Default Answer Lists Reasons Given Text
Box, 8

Digpense Drugs Sdlection Box, 27

Divison Sdlection Screen, 3

Drug File Inquiry Screen, 50

Drug File Inquiry Screen 1, 10

Drug File Inquiry Screen 2, 10

Due List Report Request Screen, 31

Edit Divisional Parameters Screen, 12

Edit medication Log Screen, 24

Manua Medication Entry Sdlection
Screens, 39

Medicatin Adminigtration Menu
Pharmacy Option Screen, 52

Medication Log Manua Entry Screen, 41

Medication Log Trouble Shooter Screen,
63

Medication Selection Screen, 24
Missng Dose E-Mail Natification, 47
Missing Dose Follow-up Screen, 54
Missing Dose Report, 58
Missing Dose Report Request Screen, 57
Missing Dose Request Confirmation
Screen, 46
Missing Dose Request Screen, 45
Order Validation Screen, 65
PRN Effectiveness Entry Screen, 37
PRN Effectiveness Petient Selection
Screen, 36
ReasonsaMed is Given PRN Edit
Screen, 16
Report Request Using ScreenMan
Format, 18, 53
Trouble Shoot med Log Sequence Screen,
63
VISTA Sgn-on Screen, 1
Warning Message Window, 2
Schedule Types, 6, 31
Security keys
PSB MANAGER, 7, 9, 24, 25, 48
Trouble Shoot Med Log, 63
Variance Log, 17, 48, 49
VDL, 7,9, 14, 15, 17, 31, 52, 63, 66, 67
Verify Code, 1
Veterans Hedth Information Systems and
Technology Architecture (VISTA), 1
Virtua DuelList (VDL), 1,6, 7,9, 17, 66,
67
Ward Adminigtration Times, 17, 29
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